
STEWARD TELEPHONE IN-TAKE 
 
Date: ______________________________ Time of Call:  ____________________ 
 
Caller      Local (Dept.)     Phone # 
 
Issue: 
 
 
 
 
 
 
 
 
 
 
 
 
Advice: 
 
 
 
 
 
 
 
 
 
 
 
 
Follow-Up: 
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