COLLECTIVE AGREEMENT

Between

INVEST NOVA SCOTIA

and

NOVA SCOTIA GOVERNMENT & GENERAL EMPLOYEES
UNION

April 1, 2024 - March 31, 2028

1{Page



Table of Contents

PREANBLE..........oeieiiirieie e eees e e rs s s s e e sss s e reessa e sa s s ensaraee s ereeaasneas R snsaseReesesnns nonns R neebREbbbbbas 8
ARTICLE 1 - INTERPRETATION AND DEFINITIONS ... rerrer e s e cnrsn e sca e 8
10T "DEfiNItIONS c..uiiiiiii e ettt e e e 8
L T oV o7 S S PSS RE 8
ARTICLE 2 - RECOGNITION ...t naccrme s er s e s s smsenn e aesa s v snsmsnne e nraasneavnananns 9
2.01 Bargaining Agent ReCOgnitiOn .......coooiiiiiiiiiiie s e e e cer e e e e s e aae e eeemnens 9
2.02  No Discrimination for Union ACHVITY ......cooeiriiriie e 9
2.03  *NO DiSCHMUNAHON ....ooiii e et e e raten e e s et e s e et et e e s saeaeaseeeeas 9
ARTICLE 3 - APPLICATION ... imrens e smrsemrrenersseas s s snms s essn s s s nsesnan s snesans nsnennnnes 9
ARTICLE 4 - FUTURE LEGISLATION ....coooviiivemiimnmseermsemsisrmsmmmnsesrmeremmmmenmsmmesnmi s 9
4.01  Future Legislation . ... e 9
ARTICLE 5 - MANAGEMENT RIGHTS ...t ee e e e e n e em e s e g me e e nenn s nr e nn e 10
501  Management RIGRIS ... st e e e e e e et e s e e bt e e ans 10
5.02  Consistent ApplCation ....covci i e 10
5.03 Delegation of AUIROFIY ..o e e v aen e 10
ARTICLE 6 - RIGHTS AND PROHIBITIONS ... rccccemrr e s e s e snrse s er s s sa e se s s e 10
B.01  NO LOCKOUE OF SIHKE ...t e e e s 10
B.02  NO Sanction of StHKe......cooioiiiii e 10
ARTICLE 7 - UNION INFORMATION ......ciiiiiiiiiiiiriiiniiinisiisiiansecsemese s sesssranns e s sessesssnseneesee 10
7.01  *BUHETIN BOAIAS ...ttt et a et a st ba s e s s bt n s e s st babe e e e ratbaneessaees 10
AR 07 V) 1= Y= {5 o (o Yo o S 11
ARTICLE 8 - INFORMATION ...t iicrresiennsetnrerr e s s s sesnenrsssnensss essnnssranesssssassesnnnnes 11
8.01 Copies Of AQreemMENt. ... ..o ettt s 11
8.02 Letter of Appointment ..o e 11
8.03 Employer to Acquaint New EMPIOYEES .......c.coiviiiiiiiieiciiee et 11
8.04 P OSIION DES O Pt ONS . e e 11
8.056 Bargaining Unit INfOrmation ........ooeei i 11
ARTICLE 9 - APPOINTMENT ....ociiiiiiiiiiiiimiisiiiiisiisiisemsiinesssinss s it smsneees ses senssassssssnsmssaanses 12
9.01  Probationary Perioqd.. ... ...ttt e e e 12
9.02 Confirmation of Permanent Appointment ..o e 12
9.03 Extension of Probationary Period ... e 12
9.04 Termination of Probationary Appointment...........coovviiiiiireerrrerr e 12
0.05  Term APPOINMIMIEN . e r e e e e e et eeanaans 12
9.06 Termination of Term AppoiNtMENt ... e 12
9.07  Change of TermM Status . ..ocoo oo e 13
9.08  Termination NOLICE ... e et e e e e e e et e e v e e et e naeaasns 13
9.09 Pay in Lieu of Termination NOHCE ........c.uiiiii e 13
9.10  Written Reasons for TermiNation ... ee s e 13
9.11  Permanent Employees Appointed to Term Positions..........ccoceoei i 13
ARTICLE 10 - JOB POSTING ..ottt s sissssennenns s vessosnsssestenis i snsssensns san 14
1001 JOD POSHING ..ot e e e e e et e e e e et e et ae e ee e e ee e ee e ee et anbnneennra s 14
RO 1 T I o= o = ORI 14
10.03 Temporarily Working in an Excluded Term PoSItioNn..........c..ccooiiiiii e 14
ARTICLE 11 - CHECKOF F .o iiiiiiiiiiiieiieiicsiminareissnesiises st v b bais i s evens s smsamnnarssnreerssasssssnesse 15
11.01 Deduction of Union DUBS......oco e et et 15
11.02 Notification of DeAUCHION .. ..o e e e e e e e aaaa e aaaes 15
11.03 ReligioUS EXCIUSIONS ... ..oviiiiiiiriiiitriea s re e e s eseessseetaeereraeraetretarerenereernerrerrerrnntanns 15
11.04 Remittance of Union DUES .......co i e v e en s e v e s aaa s e evaes 15
1105 LAl e e e et 15



ARTICLE 12 « STEWARDS ...ttt ia s ssest st ssri e s sss e sss s sasmessnenss 15

12,01 RECOGNILION coitiiiiiiiiiiiieiei ettt e e e st s e e sennenssasannrns 15
12,02 NOFICALON ©oeereieei e ee et r e e e et e s b e e e e e e e e e eeeee s 15
12.03 Servicing Of GriEVaANCES ...t s e et e e e e e e e e e s 15
12,04 *Union Representation ...ttt ee e e e e e e e 16
ARTICLE 13 - TIME OFF FOR UNION BUSINESS ......ccoririiicricrcevcnsensansssrasssesssssnsnsenssrnnrennan 16
13.01 Leave WItNOUE Pay ..o e e e e e e s e e e sastr e abreanes 16
13.02 NOtfiCation 10 EMIPIOYET. ... ettt e e e e e e e e eeeaeeeaeaaaaeeseeenans 16
13,03 ANNUAI MEETING ..ottt e e e e e e ee e e e e e e e e e e e aaeaaeaaeaaeaeerreanen 17
13.04 Number of Employees Eligible.........ccooiiiiic e 17
13.05 Contract Negotiations ....... uuieeriiiiii e s s e s e e e s e e aeeaeeasaaaaaseaeseeeennns 17
1308 ADHIALION et it e e et e e ee e e et raaaan 17
13.07 GrevanCe MeEetiNgS. ...coociiiiiieie et ee e es s e e e e e e s e e e s e e n e b e e et ee s e s aneranraaae 17
13.08 NO LOSS Of SEIVICE .ovviviiiiiieiiieiiiieiitiictts e e s s s s s s s e s e e s e aseaaeneenaaseasaseseeanns 17
*13.09 Union EXeCUtiVe POSIIONS ......uviii ettt n s 18
ARTICLE 14 - HOURS OF WORK ...ttt crrcsss e tss e s ss s s n s snsns s ms e ne s s s s s snsssnnnsnseansen 18
T4.01 HOUIS OF WWOTK ..ot e ettt ee e s e ta bt a s e e s eteaeabsieeras 18
14.02 Flexible WOrKING HOUFS .. ......vvieiiecrii s s s e e e s e e aeaaeaneaaaeaseaaseesenees 19
14.03 Adjusted HoUrs Of WOIK.......oiviiie et e e e e e e s e e e e ee e e eeeeneas 19
14.04 *FlIexXWOrK ATanQemEntS....c..ueiu ittt e e e es s e s e e e eneeaeeaeeseesaessensrsnnsens 19
14.05 ConVErSION Of HOUIS.....coooiiiiiiiitiiiir vt et s s e s e e e e enseeseeeeseeteneesaseesaben 19
ARTICLE 15 - OVERTIME.......oevtrimimimmmmmssmsmssieimsimssmsnmens iensenesisssmsinenissesssamssmse e 20
T5.07T  DEfINITIONS L.t e ettt ettt e an 20
15.02 Allocation and Notice of OVErtime. ..o e e 20
15.03  Union CoNSUIBLION ......ooiii s st s sttt e s et er e s rree e e s s e e 20
15.04 OVertime ComMPENSAION ... ...ttt ettt ee ettt r e ettt st e bt rrer e be b aabbataaess 21
15.05 Overtime ElGIbility ........eureiiii e 21
15.06 Overtime Meal AllOWENCE ... ..ot e e ettt eee et ee v eeaeeens 21
15.07 Advance Notice of Overtime Requirements ... 21
15.08 Overtime on First Day of Rest ... ... e 21
15.09 Overtime on Second Day of RESt ..o e 21
1510 CompUtation Of OVEIHIMIE......v ettt e e et s e e e ea e s et aens 21
15.11 Compensation for Performing Ofher DULIeS ..........oiieiiiiiiiiiiei e 21
15,12 Form of CoOmMPensation ... ...t e et e e e e e ee e e e e aann 22
15.13 Time Off in LieU Of OVEIIME . .cceii it ee e e e e eanen e 22
15.14 No Layoff to Compensate for Overtime. ... err e e 22
16,15 Daylight Saving T, .. et e e re et e e e e et s e e e e e s sasasanseeeeeaann 22
ARTICLE 16 - STANDBY AND CALLBACK.....ccocvvrtermenmemmmemsmsrssssomenmensrme s 22
16.01 *Standby COomMPENSAION ....c..viiiieeeiieieerer et e et s e e e rebe e s e bnreaeeseabeeseeeeen 22
16.02 Employee Availability.. ... e 22
16.03 Failure 10 REPOM ... it e e e a e 23
16.04 Callback COmMPENSALION.......cciiiiiiiei e et s s srn s e 23
16.05 Transportation AlOWEANCE .........iiiiei et e et e e se e e e anrae e se e aa s e e s 23
ARTICLE 17 — VACATIONS ..o irciimmsrmmeerecncsiemnsssssssessenmness nssssnsssnssensssesessas s nnsssssnsannssnssnenan 23
17.01 *Annual Vacation Entitlement ... 23
L VA= Lor= 1 o] T (=T | OO 24
17.03  AUINORZALION ..o e et e e et e b ee e s e e e e bbb e e e e e s eennnns 24
17.04 Vacation SChedUliNG ... s ae e e e e e e 24
17.05 EmMPloyee REQUEST ... et e e e b e e e e e ee e 24
17.06  Unbroken Vacation ...t ee e r e e s ae st bre e n e e e e e eas 24
17.07 VaCatiON Carmy Ve ..o e e e et e e e s et aa bt e e sae s beennns 24

J|Page



17.08 Accumulative Vacation Carmy OVEr ...........ccivviiiiiiniiini e 25

17.09 Borrowing of Unearned Vacation CreditS.........ccooiriicieiinieene e 25
17.10 Employee Compensation Upon Separation .........cocovieeiviimmrcince et 25
17.11 Employer Compensation Upon Separation.......c.cccoceivviiriieeieiiien e e eee e e eeeea 25
17.12 Vacation Credits Upon Death .......coooiiiii e 25
17,13 Vacation RECOTAS .......covii ettt e e et en i e s e e e e e bant e nren e e eeenesas 25
17,14 Recall from Vacation ... ...oovvoiiiiiriireiees e 25
17.15 Reimbursement of Expenses upon Recall ... 25
17.16 Reinstatement of Vacation Upon Recall ...........cccocc i 26
17.17  1lIINess DUring VAcCaHON ... c..oiii it e a e 26
ARTICLE 18 - HOLIDAYS .......coeiiicisiiciiiiciiesisssasssssnnns s s sessssmrssssesssssssssnss smsmass snssssess snsmessnmnnns 26
18.01 Paid HOWAAYS ..ot s s ee e e e e e e e e e e e ea e e e enerees 26
18,02 EXCOPUON L.oviteiiiire e 27
18.03 Holiday FalingonaDay of Rest.........cccoooiiiiiiii 27
18.04 Holiday Coinciding with Paid Leave .............ccccoiiiiiiiniiinioi e, 27
18.05 Compensation for Work on @ Holiday ..c..coooocieiiiiiice e 27
18.06 Overtime on @ Holiday ..o et e 28
18.07 Time off In LieU of HOUAAY ...t ens 28
*ARTICLE 19 - LEAVES OF ABSENCE.........cccoiiisnnsiimmmenesmcinsisnesmersms s ssssssmsess ness e 28
19.01 SPECIAI LBAVE ..o ettt e e e n e 28
*19.02 BEreavemMENt LEAVE ....ucviiii ittt e ce sttt e e e e e v sttt an e e e e e e e e s s e st aaratreaeaseeans 28
19.03  COUM LBAVE...ociiiiiiiii ittt ee e e s s et berbe e et e s e s ea s s ae b eeeeeeaareaanabbnennnennee 29
19.04  JUry COMPENSAtION. ... .oiiiiiiiii ettt r e e s e et n e ceaenarens 29
*19.05 Leave for Family IIN@SS... ..o et e 30
19.06 PregnancCy LEAVE .....c..cvviviiiiiieiei ettt e e e e e r e e e e neaneaneansensennnaennaene 30
*19.07 Pregnancy Leave AlIOWEANCE . ... ittt e b 31
*19.08 Parental LEaVE ......ooiiiiiiiii et et a e e e e eernane 32
*19.09 AdOPLION LEAVE ..ottt ee e e st s e e s et s e et e et e e e et ee e e aee s 34
*19.10 Parental and Adoption Leave AlIOWANCE ........cccoooiieie i e ce e 35
19.11 Leave for Birth of Child/or AdOPLioN ........cuiiiiiii e 36
19.12 L ave fOr EMEIUENCY ....oeriiiiiierei ittt et e e e e e et beb s et s e ee s e st 36
19.13 Leave for Medical and Dental Appointments ..o 36
*19.14 |eave for Storms or Hazardous Conditions .......coovvevevieeinericrinie e 36
19.15 Leave of Absence for PUblic OffiCe.......ccovviiiriiiieiiiiiee e 37
19,18 MIlEArY LBaAVE ot et e e 37
19.17 EdUCALION LEAVE.....ouei ittt i e e e e e e e et e e r e e r e reae e e e e teereeraren b n e rn s e nnan s reeananns 37
*19.18 Compassionate Care LEAVE .....cocirreeeieei et e 38
*19.19 Domestic VIOIBNCE LEAVE ...ttt e r e e e r e s 38
*19.20 Leave for a Critically HI Child ... e rean e 38
*19.21 Leave for a Critically I AGUIL ... ...eii e cre s e e e e e aae e 38
*19.22 |eave for Crime Related Child Death or Disappearance ..........cccocevevvvceiieieeeeennieiecnnenens 38
*19.23 Leave for End of Pregnancy ... 38
19.24 Volunteer Firefighters and Ground Search and ResCUe.........c...ccooe i, 39
*19.25 Citizenship Caremany LEave ..ottt e e e 39
ARTICLE 20 - GROUP INSURANCE ........ccoociicmimme i ierrccsmmr s e e sssn s se s nessssssne 39
*20.01 Group INSUMANCE PIANS ...ovnieee et re e et e e e aee e s e e e e e e 39
ARTICLE 21 - SICK LEAVE ....ccccoivireriinieiimneinisasissssanssesss s s sssssssensssss s ssasssssssssnasssnssssssnsnas 39
21.01 General lliness Leave Benefil....... .o e 39
21.02 Short-Term lliness Leave Benefit.........oocoveiriiiioni e, 39
21.03 Recurring Disabilities. ..o 40
21.04 Benefits Not Paid During Certain Periods ..., 40

4|Page



21.05 Benefits/Layoff. ..o 41

21.06 Long-Term Disabilily.. ... e 41
21.07 DeemMed Salary......cociiriiiiie e ee et tcira e e e e e arr et rasea s e eeeaan et s eaeerar et e e acenenn s 41
¥21.08 Proof OF INESS...uuiii ittt e s e e s eae s e e s e 41
21.09 Sick Leave APPlCAtioN ........v e 42
21.10 Workers ComPenSation . .. ... oottt 42
21.11 Unearned Credits Upon Death ...ttt eienen e 42
21,12 EmMPIlOyer APPrOVAL ... ... e 42
21.13 Alcoholism and Drug ABUSE ... e 42
21.14 Alternate Medical Practitioner............ooviiiiii e e e e 42
P B Eo R O 1 B € T (o To N 4 T=T =1 o 3 2SR 42
ARTICLE 22 - EMPLOYEE FILES........cotiriiiiiieiicccnsensen s sssssesersrensessssenssssensenensnsssssssenssass 43
22.01 Review PersOnnel File ...t ee e e e ar e e e e e e 43
22.02 Record of DISCIPNGry ACHON ........c.ooiiiiiiie et e e e e e et ee e e e e 43
ARTICLE 23 - EMPLOYEE PERFORMANCE REVIEW. ........ccocinmmrininesiens i 43
23.01 Employee Performance REVIEW. ... ...ttt e aeeaes 43
23.02 Notice of Performance Improvement RequIirements ........ccccoceveeieeeeiecivciiiier e ee e 43
ARTICLE 24 - DISCIPLINE AND DISCHARGE.........ccccteviniimnesnssnenmsnmsrmnsssessssssssnssssassassassnnense 44
24,07 JUSE CAUSE ..o eiieiiiiie ettt e r e s r e e re s e e s e e e nnen e e e s 44
24,02 NOICATION 1o e e e e e e e s e e e e e e ae e e et atr e e e aaneaeas 44
24.03 ReiNSIAteMBNT .. ... et ee e e e e 44
ARTICLE 25 - NOTICE OF RESIGNATION .....cooccininmmmmimrirnmmmmmessnesrermssemsissenssssseennss 44
25.01 Notice of ReSIGNation ... e e e vt e ra e e aeeaaaen 44
25.02 Failure 10 Give NOTICE ....oeiv ettt ee et a e ene s reear e e eneaneaaas 44
25.03 Absence WIthOUT PemmiSSiON. ... ..ot 44
25.04 Withdrawal of ReSIgNation .............oooiiiiiiiiiii e e ee e e eaee s 45
ARTICLE 26 ~ GRIEVANCES.........ccoivnemmmmcrmsiene i nssnsssermeenss onsssssnarss e e 45
26.07  INfOrmal Stage .....ocvvi e e e e e e e e ae st 45
26.02 UNION APPIOVALL ..ot e e r e e e e e e e e n e et e e n e et e e e aaenarens 45
26.03 Grievance ProCEAUIE. ... ..o e e e e e e e e e e e e e e e e e e ee e e e e 45
26.04 Decision by EMployers Designate .............iiie et 45
26.05 Union Referral to ArbHIation .........vviieiiieieiiciire e e aea e e 46
26.06 Union Representalion. ..o i et e r e e e e e e e a e s 46
26.07 TiME LimMiS ..o e e e e e ae e e n s e e r e e e e nrarres 46
26.08 Amending of TimMe LiMIES ..o e s e e e st naaeaneas 46
26.00 POHCY GIIBVANCE ...t e ee s e e e e r e e et ee e e e tee e e e tasbaeeteeeeeans 46
ARTICLE 27 - ARBITRATION ... rcerinre e sns s sraes s ssan s sn s s mams ns sr e s sassmmamnnessessenas 46
27.07 NOHFICATON «.oei i e et e s e e e e e e e enn et anees 46
27.02 Referral to ArbHIation ........oooooi e e 46
*27.03 Single ArDIIratOr. ..o e e ettt r e 47
27.04 ArbItration BOArd ........c.ciiiiiiriiiiiiere e e et e e e a s e 47
27.05 Arbitration ProCaaure...... ..ot a e 47
27.06 Arbitration AWAND .......ccooiiiii et e e et e e e e e e ae s e e e e s ee e ae e aee s 47
27.07 Arbitration EXPENSES ...o.viviiieeieiee et e r s s s s e s s e ss e ea e e e e e e e e e e e rae e e et e e e e e e eraeeaeeranae 47
ARTICLE 28 - JOINT LABOUR MANAGEMENT COMMITTEE.......c..ccoiiiiiiiieiieeeeeeeee 47
28.01 Labour Management Committee ... e 47
ARTICLE 29 = TRAVEL ....coveeiiiiiiiiiis s seisssstssssnnne s sasssesssssmssassnsssas sasssnsssasssmssssessassenssnsanssmseas 48
*29.01 Kilometrage AllOWEaNCE ...ttt e re et e e e 48
F29.02 OtNEr EXPENSES. . uu i v ettt et et ie e e e e e et et e e reeetteaan e e s ae bt ra e e s ran e et raes 48
ARTICLE 30 - PENSIONS .......ovtiiiiimimisieimsissmsins s ssmsssssnse s ssssassssssasnss snness sxsssnsannns s 48
*ARTICLE 31 - SAFETY AND HEALTH......oirieieiiriicnns e e s s s snsssmssr s s s s smscn mmees 48

5|Page



31.01 Safety and Health ProviSionS ... e 48

31.02 Occupational Health and Safety ACt ... 49
31.03 Discrimination, Harassment and Workplace Safety........cooooveiviin e 49
ARTICLE 32 - EMPLOYMENT STABILITY ..occvviiiiinmmmmmmmmrssmsmmssesmsennm e e 49
O B IR Yo TR P PR U PRSPPI 49
32,02 APPICANION ..ot ettt n e et a et 50
32.03 Consultation and Retraining .......o.uoiieiiiiiio e e e e e 50
32.04 Employee Placement RiIghtS.........ooiiiiiiic e e 50
32.05 Layoff ProCedure ... et e e e s 51
Gy Iy 1] 11 U UTSNt 51
32.07 NOHCE Of Layof ..oueiiiiiiieiieici it er e e ere et e e s s e e e e e et e e e s eeere e e eerae e anesannnnnnaa 51
32.08 Pay in Lieu of NOtICE......cocciiii i 51
32.09 ReCall PrOCEUUIMES .cciiii ittt ee e e e e e e et e e et e e e et ae e e e eae et se s e e eaeaaebba e e e e e 52
32.10 Termination of Recall RightS..........ccoooiiiii e 52
3211 SEVEIANCE PaAY ..t ettt e ettt et r e et e e e a e re e r e e e e e 52
32,12 L0SS OFf SMIOTIEY . ettt 52
I BT N o T [T e g o] o = = SRR 53
2 P 070 31 (= o1 o 1 O 1 | S SRS 53
ARTICLE 33 - PAY PROVISIONS ...ttt niccinnnn s rnsesss s s esssmcssansesss sassasssrnssasnessens 53
*33.071 RAtES Of Pay ..o e B3
33.02 Rate of Pay Upon Appointment ... .. ... 54
33.03 Rate of Pay Upon Promotion .........coooiieiriiiiisie s e er e e s e e r e s s e s v eee e e aeceanenneens 54
33.04 Rate of Pay Upon Demotion ... e e n e e s n s a s e e s sn e eaeeaens 54
33.05 ANNIVEISArY Date....ociiiiiiieiie et ae e e e e 54
33.06  Salary INCremMENES ..ooiiiiri ettt ettt e e e e e et e e e b ne e e 54
33.07 Notice of Withheld INCrement...... ..o e e 55
33.08 Granting of Withheld Increment.... ... e e eaens 55
33,09 ACHNG PaY .o e e e r e et r e enreanraanren 55
33.10 Implementation of Negotiated INCreases......coiviviiiiiii e 55
ARTICLE 34 ~ INJURY ON DUTY L.t mmr e triees s sssarsnes s ressnrsesssans s e snasnesas e ssensssnnsnmanas 55
34.01 Reporting Of INJUMES ... i e e et e e e ere e e e e e et re e reaaaeeemnaas 55
*34.02 INJUNY Pay PrOVISIONS ..ottt ire s rarrere s et s e s ee e et e s eas e s samnraerassesaaeernanns 55
34.03 ReCOT Of INMJUIY coeeiiiiic it s s e e ee s s s e e e e e e eaneas 56
34.04 Recurring DISability......cccociiiiriieieeiiie e ee e 56
34.05 Alternate Medical Practitioner.............coooiiiiiiie e 56
ARTICLE 35 - PART-TIME EMPLOYEES .......cooimiiiicicierierecrscscns s ssssssne e sesssssnsnnmsssennens 56
35.01 Part-Time EMPIOYEES ... iiiii e e e e e e e e e e e e e ea s e e s ae s e ae s e e aean s 56
35,02  SEIVICE it iiiier ettt e n e e et e et a e et e et n et eea e e e e 57
35,03 OVEIIME. it ettt ettt er et es s e st e ea et s s e et e e e et n e e e e ees 57
35,04 GroUP INSUIANCE. .. .ot e ce e e e e e et e st eeeeesbeea e raseaeeatreran s e areesebensans 57
35.05 SUPEIraNNUALION ... .ottt e e e e e e ra e e r e e e e e e e e e e a e e e e aereaaees 57
ARTICLE 36 ~ JOB SHARING.......cooi oo etmr e mner e me e er s e es e s nenasnae s ae s e nennmans 58
36.01 Existing EMPloyees ONIY...c.ooio oo e e e et e e n e e e e e n e e e e e reeaea s 58
36.02 Operational ReqUITEMENTS ......vvverieiierei e e e ee e e ens 58
36.03 QUAHICAtIONS . ..o cc oot e a e e rr e e e e e en e e e aeeaanaanees 58
36.04 Identification of JOb Share ... 58
36.05 Period of JOD Share.......cciviieiiiciiiiiiiiir e s e st a e e e e ee s 58
36.06 Work Schedule ReqUIrEMENTS .....vveiirirrieieir e 58
BB, 07 BBIVICR ettt et e ettt e et e e e ee et eate et et et tnrte e rea et e reasnat s 59
36.08 Regular WOrK HOUFS ...t e s e s e s e e e e e v e e e e s e e v naseaeerennereeernnee 59
36.09 Pro-ration of BeENefilS ...t e 59



LT I =5 1= o o [T 60

1S3 I B =T 11 =1 (o] O U U PR U UTO TP U 60
3B.12 NOHICE .. oeeiteitiie e e e e e e e e e e et e e aeeeeeaeeae et e aaeeaaaeaaneeeereeeraeraetreraesrntrnstnnntan 60
36.13 EXIBNSION L. e et e e e et a e et 60
36.14 FHliNG Of VACANCY «iioiiiieiiiee ettt e s ea s ra st n e e e e te e e s e s ennsanssns 60
1 R 0 - U O TN RO U U UU 60
ARTICLE 37 — AMENDMENT ....ioiiiiiiiimiiiiiiiiiii ettt sssessms s es e sns snssssensssmasosios snessanans 60
ARTICLE 38 - POSITION AND SALARY ADJUSTMENTS......ccocnrermeminnmmmenmersons i 61
38.01 Position and Salary AdJUSIMENTS ... e 61
ARTICLE 39 - TERM OF AGREEMENT .......coiiiiiiicrircr e e s ersee s e sesen s s s s e mmn e e s e 61
*39.01 Duration and RENEWE] ... ..ottt ee s et re et s e e s e e et e nanrraereraesaeen s anns 61
39.02 Effective Date Of AQreement.. ... e 61
*39.03 Retroactive Pay for Terminated EmMpIOYEes.........ooii e 61
*JOb Titles & Pay Bands..........ccovriiiiii e 62
*SCHEDULE A — RATES OF PAY ..o e, 63
*MEMORANDUM OF AGREEMENT #1 ... e e s e e srns e anraee s 66
*Letter Of Understanding B, .o 68



PREAMBLE

Whereas it is the intention and purpose of the parties to this Agreement to maintain the existing
harmonious relations and settled conditions of employment between the Employer, the
employees and the Union, and to promote the well-being and the increased productivity of its
employees; accordingly the parties hereto set forth certain terms and conditions of employment
relating to pay, hours of work and other related terms and conditions of employment affecting
employees covered by this Agreement.

1.01

1.02

ARTICLE 1 - INTERPRETATION AND DEFINITIONS

*Definitions

For the purpose of this Agreement:

(1) Bargaining Unit means all the probationary, permanent, and term employees of the
Employer except those employees employed in a managerial or confidential
capacity.

(2) "Daily rate of pay" means an employee's bi-weekly rate of pay divided by ten (10).

(3) “Employee” means a person who is included in the bargaining unit.

(4) “Employer” means Invest Nova Scotia.

{5) “Holiday” means the twenty-four (24} hour period commencing at 12:01 am of a
holiday designated in this Agreement.

{6) “Leave of Absence” means absent from work with permission.

(7) “Lockout” includes the closing of a place of employment, a suspension of work or a
refusal by the Employer to continue to employ a number of employees done to
compel the employees, or to aid another employer to compel its employees, to agree
to terms or conditions of employment.

(8) “Spouse” means any partner in a marriage or common-law relationship where
cohabitation has occurred for a minimum of one (1) year.

(9) “Strike” includes a cessation of work, a refusal to work or to continue to work by
employees in combination or in concert or in accordance with a common
understanding for the purpose of compelling the Employer to agree to terms or
conditions of employment or to aid other employees in compelling their Employer to
agree to terms or conditions of employment.

(10)  “Union” means the Nova Scotia Government & General Employees Union.

*Service

For the purpose of this Agreement, “service” means:



(a) Total accumulated months of employment for employees where appointments have
been made by the Employer;

(b)
()  Notwithstanding 1.02(a), except as otherwise provided in this agreement, one
month of service-related benefits shall be credited to an employee who
receives salary for more than 10 days during that calendar month.

(iiy  Forthe purposes of Article 1.02(b)(i) service-related benefits are vacation,
sick leave, Public Service Award, and severance.

(i)  Notwithstanding article 1.02(b)(i), employees in receipt of injury on duty pay

as outlined in article 34 shall have such time credited under this provision, as
per article 34.02

ARTICLE 2 - RECOGNITION

2.01 Bargaining Agent Recognition

The Employer recognizes the Union as the exclusive Bargaining Agent for all employees
of the Employer in the bargaining unit.

2.02 No Discrimination for Union Activity

The parties agree that there will be no discrimination, interference, restriction, or
coercion exercised or practiced with respect to any employee for reason of membership
or activity in the Union.

2.03 *No Discrimination

The Employer and the Union support the creation of respectful, accessible, inclusive
workplaces, and value the human rights of all employees. Neither the Employer, the
Union, nor any person acting on their behalf, shall discriminate against any employee on
the basis of the prohibited grounds as set out in the Human Rights Act.

ARTICLE 3 - APPLICATION

This Agreement applies to and is binding on the Union, the employees, and the Employer.

ARTICLE 4 - FUTURE LEGISLATION

4,01 Future Leaislation

In the event that any law passed by the Legislature applying to the employees covered
by this Agreement renders null and void any provision of this Agreement, the remaining
provisions of the Agreement shall remain in effect for the term of the Agreement.
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5.01

5.02

5.03

6.01

6.02

7.01

10]p

ARTICLE 5 - MANAGEMENT RIGHTS

Management Rights

The management and direction of employees and operations is vested exclusively in the
Employer, and any matter arising out of this shall not be the subject of collective
bargaining. Al the functions, rights, power and authority which the Employer has not
specifically abridged, deleted or modified by this Agreement are recognized by the Union
as being retained by the Employer.

Consistent Application

The Employer agrees that management rights will not be exercised in a manner
inconsistent with the express provisions of this Agreement.

Delegation of Authority

The Employer reserves the right to delegate any authority provided under this
Agreement.

ARTICLE 6 - RIGHTS AND PROHIBITIONS

No Lockout or Strike

The Employer shall not cause a lockout and an employee shall not strike during the term
of this Agreement.

No Sanction of Strike

The Union shall not sanction, encourage, or support financially or otherwise, a strike by
its members or any of them who are governed by the provisions of this Agreement
during the term of this Agreement.

ARTICLE 7 - UNION INFORMATION

*Bulletin Boards

The Employer will provide, upon request by the Union, adeguate and visible bulletin
board space in each work area and digital communication space for the posting of
notices by the Union pertaining to elections, appointments, meeting dates, news items,
social and recreational affairs. The Union may bring to the attention of the Employer any
concerns pertaining to bulletin boards or digital communication spaces, and the parties
shall then endeavour to achieve a mutually satisfactory resolution, and such matters
shall not be the subject of a grievance.
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7.02

8.01

8.02

8.03

8.04

8.05
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Meeting Room

Upon reguest, where operational requirements permit, the Employer agrees to permit
the Union to schedule and conduct meetings in the Employer's boardroom without
charge for up to three (3) times per year.

ARTICLE 8 - INFORMATION

Copies of Agreement

The Employer agrees to post an electronic version of this Agreement on the Employer’s
website after the signing of the agreement.

Letter of Appointment

An employee, upon hiring, shall be provided with a statement which includes position
title, employment status and applicable rate of pay. in the case of a part-time employee,
it will include a designation as to the percentage of full-time hours.

Employer to Acquaint New Employees

The Employer agrees to provide new employees at the time of hiring, or as soon as
practicable thereafter, with a link to an electronic copy of the collective agreement in
effect and acquaint them with the conditions of employment set out in the articles
concerning checkoff and stewards.

*Position Descriptions

(@) Upon request by the employee, the Employer shall provide the position description
outlining the duties and responsibilities assigned to their position.

(b) The Employer shall endeavour to ensure that position descriptions are reviewed and
revised where necessary at periodic intervals. Once a review and revision has been
concluded, the affected employee (s) shall be provided a copy of the position
description.

(c) All position descriptions shall be signed by the Employer and copies shall be
forwarded to the Union within 60 days of signing of this Collective Agreement, and
whenever updated thereafter.

Bargaining Unit Information

The Employer agrees to provide the Union such information relating to employees in the
bargaining unit that in the opinion of the Employer may be required for collective
bargaining purposes.
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9.01

9.02

9.03

9.04

9.05

9.06

ARTICLE 9 - APPOINTMENT

Probationary Period

An employee may be appointed to their position on a probationary basis for a period not
to exceed twelve (12) months. Where an employee is appointed to a permanent position
on a probationary basis, time worked by the employee in the same position immediately
preceding the permanent appointment shall count towards the twelve (12) month
probationary period.

Confirmation of Permanent Appointment

(a) The Employer may, after an employee has served in a position on a probationary
basis for a period of six (6) months, confirm the appointment on a permanent basis.

(b) The Employer shall, after the employee has served in a position on a probationary

basis for a period of twelve (12) months, except as provided in Article 9.03, confirm
the appointment on a permanent basis.

Extension of Probationary Period

(a) The Employer may, before the expiration of the employee’s initial twelve (12) month
period of appointment on a probationary basis, extend the probationary appointment
for a period not to exceed six (6) months.

(b) When an employee's probationary appointment is to be extended as provided in
Article 9.03(a), the Employer shall notify the employee one (1) month prior to the
expiry of the probationary period setting out the reasons for the extension.

Termination of Probationary Appointment

The Employer may terminate a probationary appointment at any time.

Term Appointment

The Employer may, where it is anticipated that a project will exceed one (1) year but will
not exceed two (2) years in duration, appoint on a term basis employees required to
carry on the project.

Termination of Term Appointment

The Employer may terminate a term appointment at any time.
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9.07

9.08

9.09

2.10

9.11

Change of Term Status

(a) The Employer may change the status of an employee appointed under the provisions
of Article 9.05 to probationary, permanent or temporary.

(b) In the event that the Employer determines that there is an ongoing need to filt a
position to which an employee is appointed on a term basis, the Employer may
change the status of the employee appointed to that position from term to permanent
without posting, provided the employee has been employed on a term basis for at
least twelve (12) months.

(c) If the term appointment exceeds two (2) years, or the initial term appointment is
renewed resulting in total combined periods of more than two (2} consecutive years,
the incumbent term employee so affected shall have their status changed to that of
permanent employee upon the completion of the two (2) years' service. For the
purpose of this Article, "service" is calculated from the date of last appointment to the
Employer.

Termination Notice

(a) If the employment of an employee appointed to a position on a probationary or term
basis is to be terminated for reasons other than willful misconduct or disobedience or
neglect of duty, the Employer shall advise the employee in writing not less than ten
(10) days prior to the date of termination.

(b) The Employer will notify the Union when an employee is terminated.

Pay in Lieu of Termination Notice

Where less notice in writing is given than provided for, an employee terminated in
accordance with the provisions of Article 9.08, shall continue to receive their pay for the
number of days prior to the date of termination.

Written Reasons for Termination

An employee employed in a position on a probationary or term basis shall be given the
reasons for termination in writing, if the employee so requests, within the period of notice
pursuant to Article 9.08.

Permanent Employvees Appointed to Term Positions

(@) Permanent employees who are appointed to term positions shall maintain their
permanent status and have the right to return, at the expiry of the term assignment,
to their criginal position. Such employees shall be entitled to ten (10) days written
notice in the event there is to be an earlier expiry date of the term appointments.
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10.01

10.02

10.03

{b) Permanent employees who occupy term positions and remain in the same term
position for more than twenty-four (24) consecutive months or where the initial term
appointment is renewed resuiting in more than twenty-four (24} consecutive months,
or where the job is determined permanent prior to twenty-four (24) months, and
where there is no present incumbent, shall have the right to remain in that position
permanently or return to their originai position unless otherwise agreed to by the
parties.

ARTICLE 10 - JOB POSTING

Job Posting

(a) When a new position or vacancy in the bargaining unit is to be filled by job posting,
the Employer shall ensure that each member receives electronic notice of the job
posting.

(b) All new positions or vacancies to be filled by job posting shall be subject to internal
competition prior to external competition. The Employer reserves the right to post
simultaneously such positions internally and externally.

(c) Where no bargaining unit applicant is determined to be qualified by the Employer,
the Employer may proceed to consider applicants from outside the bargaining unit.

Filling Vacancies

Where it is the opinion of the Employer that:

(a) A vacancy can be filled from within, and
(b) Two or more applicants are qualified, and

(c) Those applicants are of equal merit,

preference in filling that vacancy shall be given to the applicant with the greatest length
of service.

Temporarity Working in an Excluded Term Position

(a) Where an employee successfully competes for an excluded term position and takes
a leave from their bargaining unit position to work in an excluded position, the
Employee has a right to return to their position at the expiry of the excluded position.

(b} While in the excluded position, the Employee shall not pay Union dues, nor shall the
Union have a duty to represent the Employee in any matter arising out of their
excluded position. However, the Union reserves the right to represent the Employee
in relation to their right to return to their bargaining unit position.

(c) Should the Employee apply for a bargaining unit position while on an approved leave
from their bargaining unit position, the Employee shall be considered an internal
applicant.
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11.01

11.02

11.03

11.04

11.05

12.01

12.02

12.03
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ARTICLE 11 - CHECKOFF

Deduction of Union Dues

The Employer will, as a condition of employment, deduct an amount equal to the amount
of the membership dues or assessments from the bi-weekly pay of all employees in the
bargaining unit.

Notification of Deduction

The Union shall inform the Employer in writing of the authorized deduction to be checked
off for employees mentioned in Article 11.01.

Religious Exclusions

Deductions for membership dues shall not apply to any employee who, for religious
reasons, cannot pay Union dues provided the employee makes a contribution equal to
said Union dues to some recognized charitable cause.

Remittance of Union Dues

The amounts deducted in accordance with Article 11.01 shall be remitted to the
Secretary-Treasurer of the Union by cheque within a reasonable time after deductions
are made and shall be accompanied by particulars identifying each employee and the
deductions made on their behalf.

Liability
The Union agrees to indemnify and save the Employer harmiess against any claim or

liability arising out of the application of this Article except for any claim or liability arising
out of an error committed by the Employer.

ARTICLE 12 - STEWARDS
Recegnition
The Employer acknowledges the right of the Union to appoint an employee as Steward.
Notification

The Union agrees to provide the Employer with the name of the empioyee designated as
Steward.

Servicing of Grievances

it is understood that the Steward and members of the Union have their regular work to
perform on behalf of the Employer. It is acknowledged that grievances should be
serviced as soon as possible and that if it is necessary to service a grievance during
working hours, the Steward will not leave the job without giving an explanation for

oo



leaving and obtaining the Supervisor's permission. Permission will not be unreasonably
withheld. The Steward shall report back to the Supervisor before resuming the normal
duties of their position.

12.04 *Union Representation

The Employer will advise an employee that they have the right to Union representation
where an employee is required to attend a meeting with the Employer for the purpose of
being advised of a verbal warning, a written warning, a suspension without pay or
discharge. Should the Union be unavailable, the Employer may proceed with the verbal
warning, written warning, suspension or discharge meeting in the Union’s absence.

ARTICLE 13 - TIME OFF FOR UNION BUSINESS

13.01 Leave Without Pay

(a) Where operational requirements permit, and on reasonable notice, special leave
without pay shall be granted to employees who are elected as:

(i) Members of the Board of Directors of the Union for the attendance at Board
meetings;

(i) Members of the Union Negotiating Committee of the Union for the attendance at
Committee Meetings;

(iii) Delegates to attend conventions of the Union’s affiliated bodies including,
NUPGE, CLC, Nova Scotia Federation of Labour;

(iv) Members of standing Committees of the Union for the attendance at meetings of
standing Committees;

(v) Members of the Executive to attend Executive Meetings of the Nova Scotia
Federation of Labour;

Such permission shali not be unreasonably withheld.

(b) Special leaves without pay shall be granted to employees who are selected or
appointed to attend Union educational programs or to work as replacements for
Union staff on a relief basis and for such other purposes as may be agreed to by the
Employer, provided that operational requirements permit and on reasonable notice.
Such permission shall not be unreasonably withheld.

13.02 Notification to Employer

The Union shall notify the Employer of the names of the members of the Board of
Directors and Union Negotiating Committee.
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13.03

13.04

13.05

13.06

13.07

13.08

Annual Meeting

(a) Where operational requirements permit and on reasonable notice, the Employer shall
grant special leave with pay for a period not exceeding two (2) days, and special
leave with pay for traveling time for such portion of the working day prior to and
following the meeting as may be required to employees who are elected or appointed
as registered delegates to attend the Annual Meeting of the Union. Such permission
shall not be unreasonably withheld.

{b) The Union shall notify the Employer of the names of employees who are registered
delegates to the Annual Meeting of the Union at least three (3) weeks in advance of
the Annuai Meeting.

Number of Employees Eligible

The number of employees eligible for special leave provisions under Articles 13.01 and
13.03 shall be in accordance with the numbers laid down in the Nova Scotia
Government and General Employees Union Constitution.

Contract Negotiations

Where operational requirements permit, and on reasonable notice, the Employer shall
grant special leave with pay for not more than two (2) representatives of the bargaining
unit for the purpose of attending contract negotiation meetings with the Employer on
behalf of the Union. Such permission shall not be unreasonably withheld.

Arbitration

Where operationa!l requirements permit, and on reasonable notice, the Employer shall
grant special leave with pay to an employee who is;

(a} Called as a witness by an Arbitration Board,;

(b) Meeting with management in Joint Consultation described in Article 28.

Grievance Meetings

Where operational requirements permit and with reasonable notice, the Employer shall
grant leave with pay at straight time to an employee for the purpose of attending the
grievance meetings with the Employer.

No Loss of Service

For the purpose of this Article, approved special leave without pay shall not be subject to
the provisions of Article 1.02(b)(i).
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*13.09

Where

Union Executive Positions

the Union has determined the requirement for a fulltime elected Union Executive position

under the following headings: President (NSGEU), 1st Vice-President, 2nd Vice-President, 3rd
Vice-President, Secretary Treasurer; President and Secretary Treasurer of the National Union
of Public Employees (NUPGE), or President of the Nova Scotia Federation of Labour an
approved leave of absence without pay shall be granted in accordance with following provisions:

a.

14.01

18| Pa

An employee who declares their intention to offer for a full-time elected Union Executive
position as outlined above, must notify their Deputy Head as soon as possible after
declaring their intention to see the position.

An employee elected to one of the above noted full-time Union Executive positions shall
be given an approved leave of absence without pay for the term(s) they are to serve, up
to thirty-six (36) months.

All benefits of the employee shall continue in effect while the employee is serving in the
full-time Union Executive position and for such purpgoses, the employee shall be deemed
to be in the employ of the Employer and to have continuous service with the Employer
for all purposes.

The gross salary shall be determined by the Union and paid to the employee by the
Employer. The amount of the gross salary shall be reimbursed to the Employer by the
Union. The Union shall alsc reimburse to the Employer the Employer's portion of all
statutory and required benefit contributions, premiums, or deductions during the
approved leave of absence.

Upon expiration of their term of office, the President (NSGEU) shall be reinstated in the
position they held immediately prior to the commencement of leave, or in a position
mutually agreed upon by the employee and the Employer.

For positions other than President (NSGEU) upon the expiration of the first term of
office, up to thirty-six months in length, if the employee does not seek re-election, the
employee shall be reinstated to the position they held immediately prior to the
commencement of the approved leave.

For positions other than President (NSGEU), if the employee seeks additional terms of
office, another leave(s) of absence will be granted on the above conditions, with the
exception of (f). Following the expiration of any additional terms, the employee will be
entitled to access the placement or severance provisions of Article 32.

Any vacation earned but not used prior to the employee taking office shall be carried
over to be taken in the fiscal year in which the employee returns from the approved
leave of absence.

ARTICLE 14 - HOURS OF WORK

Hours of Work

a) The hours of work shall be thirty-five (35) hours per week exclusive of a meal break.
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14.03

14.04

14.05
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b} Employees are entitled to one (1) hour lunch period.

c) Employees are entitled to a fifteen (15) minute break period in the morning and
afternoon.

Flexible Working Hours

The Employer shall, where operational requirements and efficiency of the service permit,
authorize a flexible working hours schedule, if the Employer is satisfied that an adequate
number of employees in the unit have requested and wish to participate in such a
schedule.

Adjusted Hours of Work

(a) The employer agrees to consider written requests by an Employee or employees
to adjust hours of work. The Employer may approve such written requests if
satisfied that the proposed hours of work will allow for provision of satisfactory
service, is not operationally impractical, or does not result in additional costs to the
Employer.

(b)  All adjusted hours of work arrangements shall be subject to annual review and
approval as of March 1% each year.

(c)  Notwithstanding the provisions of Article 14.03(a} and 14.03(b), the Employer
may direct a change in Adjusted Hours of Work schedules at any time due to
operational requirements.

*FlexWork Arrangements

(a) In accordance with the Employer's FlexWork Policy, where operational
requirements and efficiency of the service permit, the Employer may authorize a
remote work arrangement.

(b) The Employer has the discretion to modify, terminate, or revoke a remote work
arrangement with an Employee with sixty (60) calendar days’ notice. The
Agreement may be discontinued at any time upon request by the Employee, with
reasonable notice and subject to office space availability and Employer approval.

Conversion of Hours

Except as otherwise provided in the Agreement, the following paid leave benefits will be
converted to hours on the basis of one day’s benefit being equivalent to 1/10 of the
regular bi-weekly hours for the employee’s position:

Calculation of service under Article 1.02(b)
Annual vacation entitiement

Vacation carry over

Paid holidays under Article 18.01
Bereavement leave

Leave for family illness

e
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Leave for emergency

Leave for medical/dental appointments
Sick leave

Acting pay qualifying period

Rest periods

ARTICLE 15 - OVERTIME
15.01 Definitions
In this Article and Article 18:

(@) "Overtime" means authorized work in excess of an employee's regular work day or
regular work week.

(b) "Time and one-half* means one and one-half (1%} times the straight time rate
calculated by the formula:
bi-weekly rate x 1.5
70

where the employee’s normal work week consists of thirty-five (35) hours exclusive
of meal break.

(c) "Double time" means two (2) times the straight time rate calculated by the formula:

bi-weekly rate x 2
70

where the employee’s normal work week consists of thirty-five (35) hours exclusive
of meal break.

15.02 Allocation and Notice of Overtime

Subject to operational requirements, the Employer shall make every reasonable effort to:

(a) Allocate overtime work on a fair and equitable basis among readily available and
gualified employees; and

(b) Give employees who are required to work overtime notice of this requirement when
this requirement becomes evident to the immediate supervisor.

15.03 Union Consultation

The Union is entitled to consult the Employer or their representative whenever it is
alleged that employees are required to work unreasonable amounts of overtime.

20| Pa
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15.04

15.05

15.06

15.07

15.08

15.09

15.10

15.11
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Qvertime Compensation

Subject to Article 15.05, an employee is entitled to time and one half (2) compensation
for each hour of overtime worked by the employee.

Overtime Eligibility

An employee must work at least twenty (20) minutes beyond their normal shift before
being eligible for overtime compensation.

Qvertime Meal Allowance

An employee who is required to work a minimum of three (3) hours overtime following
their scheduled hours of work, and where it is not practical for the employee to enjoy
their usual meal time before commencing such work, shall be granted reasonable time
with pay, as determined by the Employer, in order that they may take a meal break
either at or adjacent to their place of work. Under such conditions, he/she shall be
reimbursed their expenses for one (1) meal in the amount of:

$10.00
except where free meals are provided.

Advance Notice of Overtime Reguirements

An employee who is required to work overtime which does not immediately follow their
regular shift shall be given not less than four (4) hours' prior notice. If such notice is not
given, the provisions of Article 16.04 shall apply.

Overtime on First Day of Rest

An employee who is reguired to work overtime on their first day of rest shall be paid at
the overtime rate as provided in Article 15.04.

Overtime on Second Day of Rest

An employee who is required to work overtime on their second day or subsequent day of
rest is entitted to compensation at double time for all hours worked. Second or
subsequent day of rest means the second or subsequent day in an unbroken series of
consecutive or contiguous calendar days of rest.

Computation of Overtime

In computing overtime, a period of thirty (30) minutes or less shall be counted as ane-
half (¥2) hour and a period of more than thirty (30) minutes but less than sixty (60)
minutes shall be counted as one (1) hour.

Compensation for Performing Other Duties

When an employee is required to work overtime and during the overtime hours performs
duties other than the duties of their regular position, the employee will be compensated

(s
r



15.12

15.13

15.14

16.15

16.01

16.02
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for the overtime worked at the rate applicable to the duties performed during the
overtime period but will in no case be paid a rate lower than their applicable overtime
rate.

Form of Compensation

Compensation for overtime shall be paid except where, upon request of the employee,
and with the approval of the Employer, overtime may be granted in the form of time off in
lieu of overtime hours worked.

Time Off in Lieu of Overtime

(a) Where time off with pay in lieu of overtime hours worked has not been granted prior
to the end of the third (3") calendar month immediately following the month in which
the overtime was worked, compensation for overtime shall be paid.

(b) Where operational requirements permit, the Employer may authorize an extension of
time limits provided in (a) above.

No Layoff to Compensate for Overtime

An employee shall not be subject to layoff by the Employer during regularly scheduled
hours of work, established in accordance with Article 14, in order to equalize any
overtime worked.

Daylight Saving Time

The changing of Daylight Saving Time to Standard Time, or vice versa, shall not result in
employees being paid more or less than their normal scheduled daily hours. The hour
difference shall be split between the employees completing their shift and those
commencing their shift.

ARTICLE 16 - STANDBY AND CALLEACK

*Standby Compensation

Employees who are required by the Employer to standby shall receive standby pay for
each standby period of eight {8) hours or less in accordance with the following:

Regular Rate, Non-Holiday: $20.00
Holiday Rate: $40.00

Employee Availability

An employee designated for standby duty shall be available during their period of
standby duty at a known telephone number and be able to report for duty as quickly as
possible if called.
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16.03 Failure to Report

No compensation shall be granted for the total period of standby if the employee is
unable to report for duty when required.

16.04 Callback Compensation

a) When an employee, whether or not on standby and who is not otherwise scheduled
to work, is called back to work and who reports for work shall be compensated, for a
minimum of four (4} hours at a straight time rate for the period worked or the
applicable overtime, rate whichever is greater.

b) The minimum guarantee of four (4) hours’ pay at the straight time rate shall apply
only once during each eight (8) consecutive hours for any employee who is called
back.

16.05 Transportation Allowance

Employees called back shall be reimbursed for transportation to and from the place of
work to a maximum as established in “Kilomefrage Rates, Monthly Alfowances and
Transportation Allowances Regulations” under the Civif Service Act. This rate will be
adjusted annually {up or down) on April 1 of any subsequent year of this Agreement.
This adjustment will be based on the annual average year over year percentage change
in the Nova Scotia Private Transportation Index for the calendar year preceding the April
1 effective change date, as calculated by Statistics Canada. The calculation is based on
the calendar year January to December percentage change over January to December.
The employer will post the annual maximum no later that April 1% of each year

ARTICLE 17 — VACATIONS

17.01 *Annual Vacation Entitlement

Effective April 1, 2013, an employee shall be entitled to receive annual vacation with
pay:

(a) Each year during the first sixty (60) months of service at the rate of one and one-
quarter (1%) days for each month of service; three weeks during first five (5) years of
service.

(b) Each year after sixty (60) months of service at the rate of one and two-thirds (1 2/3)
days for each month of service; four (4) weeks after five (5) years of service.

(c) Each year after one-hundred and sixty-eight (168) months or of service at the rate
of two and one twelfth (2 1/12) days for each month of service; five (5) weeks after
fourteen (14) years of service.

(d) Each year after two hundred and eighty-eight (288) months, of service at the rate of

two and one-half {274) days for each month of service; six (6} weeks after twenty-four
(24) years of service.
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17.02

17.03

17.04

17.05

17.06

17.07

Vacation Year

The vacation year shall be April 1 to March 31 inclusive.
Authorization

An employee shall be granted vacation leave at such time during the year as the
Employer determines.

Vacation Scheduling

(a) Except as otherwise provided in the Agreement, vacation leave entitiement shall be
used within the year in which it is earned. The employee shall advise the Employer
or delegated official in writing of their vacation preference at least 15 days prior to the
proposed start date of the vacation leave. The Employer will respond in writing within
5 days of receiving the request.

(b) By mutual agreement between the Employer and employee, vacation days may be
granted at times other than scheduled in accordance with this Article. When more
than one employee wishes to take vacation under this paragraph, such vacation shall
be offered to employees on a work unit by length of service.

Employee Request

Subject to operational requirements, the Employer shall make every reasonable effort to
ensure that an employee's written request for vacation leave is approved. Where, in
scheduling vacation leave, the Employer is unable to comply with the employee's written
reguest, the Employer or delegated official shall:

(a) Give the reason for disapprovatl; and

(b) Make every reasonable effort to grant an employee's vacation leave in the amount
and at such time as the empioyee may request in an alternative request.

Unbroken Vacation

Where operational requirements permit, the Employer shall make every reasonable
effort to grant to an employee their request to enjoy their vacation entitlement in a single
unbroken period of leave.

Vacation Carry Over

(a) Except as otherwise provided in this Agreement, vacation leave for a period of not
more than five (5) days shall, be carried over to the following year, but shall lapse if
not used before the close of that year unless the Employee requests in writing and
receives permission to carry over the vacation leave as Accumulative Vacation Carry
Over under Article 17.08.

(b) An employee scheduled to take vacation and who is unable to do so within the



17.08

17.09

17.10

17.11

1712

1713

17.14

17.15

vacation year due to illness or injury shall be entitled to carry over this unused
vacation to the subseqguent year.

Accumulative Vacation Carry Over

(a) An employee may be granted permission to carry over five (5) days of vacation leave
each year to a maximum of twenty (20) days.

(b) The scheduling of any vacation carryover accumulated pursuant to 17.08(a) is
subject to authorization and scheduling in accordance with Article 17.03, Article
17.04, Article 17.05 and Article 17.06.

Borrowing of Unearned Vacation Credits

With the approval of the Employer, an employee who has been employed with the
Employer for a period of five (5) or more years may be granted five (5) days from the
vacation leave of the next subsequent year.

Employee Compensation Upon Separation

An employee, upon their separation from employment, shall be compensated for
vacation leave to which the employee is entitled.

Employer Compensation Upon Separation

An employee, upon their separation from employment, shall compensate the Employer
for vacation which was taken but to which the employee was not entitled.

Vacation Credits Upon Death

When the employment of an employee who has been granted more vacation with pay
than the employee has earned is terminated by death, the employee is considered to
have earned the amount of leave with pay granted to them,

Vacation Records

An employee is entitled to be informed, upon request, of the balance of their vacation
leave with pay credits.

Recall from Vacation

The Employer will make every reasonable effort not to recall an employee to duty after
the employee has proceeded on vacation leave.

Reimbursement of Expenses upon Recall

Where, during any period of vacation leave, an employee is recalled to duty, the
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17.16

17.17

18.01
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employee shall be reimbursed for reasonable expenses, subject to the provisions of
Article 29 that the employee incurs:

(a) In proceeding to their place of duty; and

(b) In returning to the place from which he/she was recalled if the employee immediately
resumes vacation leave upon completing the assignment for which the employee
was recalled.

(c) The employee will be reimbursed for any prepaid expenses associated with their
vacation resulting from the cancellation of a scheduled vacation upon recall from

vacation.

Reinstatement of Vacation Upon Recall

The period of vacation leave so displaced resulting from recall and transportation time in
accordance with Articles 17.14 and 17.15, shall either be added to the vacation period, if
requested by the employee and approved by the Employer, or reinstated for use at a
later date.

lliness During Vacation

If an employee becomes ill during a period of vacation and the illness is for a period of
three (3) or more consecutive days, and such illness is supported by a medical
certificate from a legaily qualified medical practitioner, the employee will be granted sick
leave and their vacation credit restored to the extent of the sick leave.

ARTICLE 18 - HOLIDAYS

Paid Holidays

The holidays for employees shall be:

a) New Year's Day

(

(b) Heritage Day

{c) Good Friday

(d) Easter Monday

{e) Victoria Day

(f) Canada Day

{(g) Labour Day

{h) National Day for Truth and Reconciliation
(i) Thanksgiving Day
(i) Remembrance Day
(k) Christmas Day
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(I) Boxing Day

(m)One (1) additional day in each year that, in the opinion of the Employer, is
recognized to be a provincial or civic holiday in the area in which the employee is
employed, or, where no such additional day is recognized as a provincial or civic
holiday, the first Monday in August.

(n) One-half (1%) day on Christmas Eve Day beginning at 12:00 noon

(o) Any other day or part of a day declared by the Employer to be a holiday for
employees in whole or any part of the Province.

18.02 Exception

Article 18.01 does not apply to an employee who is absent without pay on both the
working day immediately preceding and the working day following the designated
holiday.

18.03 Holiday Falling on a Day of Rest

When a day designated as a holiday coincides with the employee’s day of rest, the
Employer shall grant the holiday with pay on either:

{a) The working day immediately following their day of rest; or
(b) The day following the employee’s annual vacation; or
{c) Another mutually acceptable day between the Employer and the employee.

18.04 Holiday Coinciding with Paid Leave

Where a day that is a designated holiday for an employee as defined in Article 18.01,
falls within a period of leave with pay, the holiday shall not count as a day of leave.

18.05 Compensation for Work on a Holiday

Where an employee is regularly scheduled to work and their regularly scheduled day of
work falls on a paid holiday, as defined in Article 18.01, the employee shall receive
compensation equal to two and one-half (2)2) times their regular rate as follows:

{a) Compensation at one and one-half (1°%) times their regular rate of pay, including the
holiday pay, for the hours worked on the holiday; and

(b) Time off with pay in lieu of the holiday on an hour-for-hour basis at a mutually
acceptable time prior to the end of the calendar month immediately following the
month in which the holiday fell.

Where time off with pay in lieu of the holiday has not been granted in accordance with
Article 18.05(b), compensation shall be granted at the employee’s regular rate of pay for
those hours worked on the holiday.
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18.06 QOvertime on a Holiday

When an employee is required to work overtime on a paid holiday, as defined in Article
18.01, the employee will receive compensation equal to three (3) times their regular rate
as follows:

(a) Compensation at two (2) times their regular rate, including the holiday pay, for the
hours worked on the holiday; and

(b) Time off with pay in lieu of the holiday on an hour for hour basis at a mutually
acceptable time prior to the end of the calendar month immediately following the
month in which the holiday fell.

Where time off with pay in lieu of the holiday has not been granted in accordance with
Article 18.06 (b), compensation shall be granted at the employee’s regular rate of pay for
those hours worked on the holiday.

18.07 Time off In Lieu of Holiday

In no case shall the total time off in lieu of the holiday referred to in 18.05(b), and
18.06(b) above exceed the equivalent of one (1) complete shift.
*ARTICLE 19 - LEAVES OF ABSENCE
19.01 Special Leave
The Employer, in any one year, shall grant to an employee:
(a) Special leave without pay, for such a period as it deems circumstances warrant;

(b} Special leave with pay for reasons other than those specified herein, for such period
as it deems circumstances warrant.

*19.02 Bereavement Leave

(a) In the event of a death in the immediate family, every employee shall be entitled to
special leave with pay for a period of up to five (5) consecutive work days for each
death. Immediate family is defined as parent, step-parents, siblings, half siblings,
step siblings, spouse, child of the employee, parent-in-law, child-in law, step
child, current foster child, ward of the employee, grandparent or grandchild of the
employee and a relative permanently residing in the employee’s household or
with whom the employee permanently resides.

(b) The paid leave entitlement in (a) will expire after (7) calendar days commencing
midnight following the death, except that the employee may seek approval from the
Employer at the time of the death to defer a portion of the leave to a later date due to
the burial and/or service relating to the death taking place beyond this timeframe.
The deferral will be limited to one (1) year beyond the expiration of seven (7)
calendar days commencing midnight following the death.
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(c) Every employee shall be entitled to special leave with pay up to a maximum of one
(1) day in the event of death of the employee’s sibling-in-law, sibling of parent,
child of sibling, child of sibling-in-law, foster parent, or the grandparent of the
spouse of the employee and may be granted up to two (2) days for travel and
shall be paid for those travel days which are not regularly scheduled days of rest.

(d) In the event of a death of the employee’s sibling-in-law and subject to the paid
leave provided pursuant to Article 19.02(c) above, upon request, an employee
shall be granted up to an additional 4 days of unpaid leave. For clarity, the paid
and unpaid {eave days under Article19.02(c) and (d) cannot exceed a total of five
(5) consecutive working days.

(e) Every employee shall be entitled to an unpaid leave of absence of up to five (5)
consecutive work days upon the death of the employee’s guardian.

(f) The above entitlement is subject to the proviso that proper notification is made be the
employee to their Supervisor.

(g) If an employee is on vacation or sick leave at the time of bereavement the employee
shall be granted bereavement leave and be credited the appropriate number of days
to their vacation or sick leave credits.

19.03 Court Leave

Leave of absence with pay shall be given to every employee, other than an employee on
leave of absence without pay or under suspension, who is required:

(a) To serve on a jury, or
(b) By subpoena or summons to attend as a witness in any proceeding held:
(i) In or under the authority of a court; or

(i) Before an adjudicator or umpire or a person or body of persons authorized by
law to make an inquiry and to compel the attendance of witnesses before it; or

(iii) Before a legislative council, legislative assembly or any committee thereof that is
authorized by law to compel the attendance of witnesses before it.

Where an employee notifies the Employer in advance, where possible, that the
employee is required to serve pursuant to Article 19.03(b), as a result of the functions
the employee fulfills on behalf of the Employer, on a day other than a regularly
scheduled work day, the time spent shall be considered time worked. Compensation
shall be in the form of time off with pay on an hour for hour basis to be taken at a time
mutually acceptable between the Employer and the employee.

19.04 Jury Compensation

Any employee given leave of absence with pay to serve on a jury pursuant to Article
19.03(a), shall have deducted from their salary an amount equal to the amount that the
employee receives for such jury duty.
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*19.05 Leave for Family liiness

19.06

30| P

In the case of iliness or preventative medical and/or dental care of a member of an
employee's immediate family, meaning spouse, child (including step- and foster-child),
parent, sibling, sibling of parent (whether or not living with the employee), or relative who
permanently resides with the employee or with whom the employee permanently
resides, employee may be granted, after notifying their Employer, leave with pay up to a
maximum of five (5) days per annum. The Employer may require proof of the need for
such leave as they consider necessary. Such leave shall not be unreasonably withheld.

Pregnancy Leave

d

(a)

(b)

(c)

(d)

(e)

(h)

't

> e

An employee who becomes pregnant shall, upon request, be granted an unpaid
leave of absence of up to sixteen (16) weeks as provided herein.

No later than the fifth (5th) month of pregnancy, the employee shall submit to the
Employer a written request for pregnancy leave.

The Employer may, prior to approving the leave, request, and the employee shall
then provide, a certificate from a legally qualified medical practitioner stating that the
employee is pregnant and specifying the expected date of delivery.

Pregnancy leave shall begin on such date, not sooner than sixteen (16) weeks
preceding the expected date of delivery, as the employee determines, and not later
than the date of delivery.

Pregnancy leave shall end on such date not sooner than one (1) week after the date
of delivery and not later than sixteen (16) weeks after the pregnancy leave began
pursuant to Article 19.06(d).

A pregnant employee shall provide the Employer with at least four (4) weeks written
notice of the date the employee will begin the pregnancy leave and the date the
employee will return to work upon completion of the leave unless the employee
indicates the employee will take the maximum leave to which the employee is
entitled.

The notice referred to in Article 19.06 (f) may be amended by the employee by:

(Y Changing any date in the notice to an earlier date if the notice is amended at
least four (4) weeks before that earlier date;

(i) Changing any date in the notice to a later date if the notice is amended at least
four (4) weeks before the original date; and

(i) Adding the date that the employee will return to work if the notice is amended at
least four (4) weeks before the employee would have been required to return to
work.,

Where notice as required under Article 19.06 (g) is not possible, the employee shall
give the Employer as much notice as reasonably practicable of:



(i) The date the employee will begin the pregnancy leave where the employee is
advised by a legally qualified medical practitioner to begin the pregnancy leave
sooner than planned because of medical circumstances resulting from their
pregnancy;

(ii) The delivery where the actual delivery occurs sooner than expected.

(i) The Employer shall not terminate the employment of an employee because of the
employee’s pregnancy but the Employer, before or after the commencement of the
period referred to in Article 19.06(d), may require the employee to commence leave
without pay at a time when the duties of the employee’s position cannot reasonably
be performed by a pregnant woman or the performance of the employee's work is
materially affected by the pregnancy.

(i) Where an employee reports for work upon the expiration of the period referred to in
Article 19.08, the employee shall resume work in the same position the employee
held prior to the commencement of the pregnancy leave, with no loss of seniority or
benefits accrued to the commencement of the pregnancy leave.

(k) While an employee is on pregnancy leave, the Employer shall maintain coverage for
medical, extended health, group life and any other employee benefit plan and shall
continue to pay its share of premium costs for maintaining such coverage during the
pericd of pregnancy leave.

() While on pregnancy leave, an employee shall continue to accrue and accumulate
service and seniority credits for the duration of their leave, and their service and
seniority shall be deemed to be continuous. However, service accumulated during
pregnancy leave shall not be used for the purposes of calculating vacation leave
credits. For the purposes of calculating vacation leave credits during the year in
which pregnancy leave is taken, one (1) month of service shall be credited to an
employee who does not receive salary for a total of seventeen (17) calendar days or
more during the first and last calendar months of the pregnancy leave granted under
Article 19.06.

(m) Leave for iliness of an employee arising out of or associated with their pregnancy
prior to the commencement of, or the ending of, pregnancy leave granted in
accordance with Article 19.06 may be granted in accordance with the provisions of
Article 21.

*19.07 Pregnancy Leave Allowance

(a) An employee entitled to pregnancy leave under the provisions of this Agreement,
who provides the Employer with proof that the employee has applied for and is
eligible to receive employment insurance (E.l.) benefits pursuant to Section 22,
Employment Insurance Act, S.C. 1996, ¢.23, shall be paid an allowance in
accordance with the Supplementary Employment Benefit (S.E.B.) Plan.

(b) iIn respect to the period of pregnancy leave, payments made according to the 5.E.B.
Plan will consist of the following:
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(i) Where the employee is subject to a waiting period of one (1) week-before
receiving E.1. Benefits, one (1) payment equivalent to seventy-five
percent (75%) of their weekly rate of pay, less any other earnings
received by the employee during the benefit period;

(i) Where the employee has served the one (1) week waiting period in
(i), one (1) additional payment equivalent to the difference between
the weekiy E.I. benefit, the employee is eligible to receive and ninety
three percent (93%) of their weekly rate of pay, less any other
earnings received by the employee during the benefit period which
may result in a decrease in the E.l. benefits to which the employee
would have been eligible if no other earnings had been received during
that period.

(iii} up to a maximum of five (5} additional weeks, payments equivalent to the
difference between the weekly E.I. benefits, the employee is eligible to
receive and ninety-three percent (93%}) of their weekly rate of pay, less
any other earnings received by the employee during the benefit period
which may result in a decrease in the E.I. benefits to which the employee
would have been eligible if no other earnings had been received during
that period.

(c) Forthe purpose of this aliowance, an employee’s weekly rate of pay will be one-half
(1/2) the bi-weekly rate of pay to which the employee is entitled on the date
immediately preceding the commencement of their pregnancy leave. In the case of a
part-time employee, such weekly rate of pay will be multiplied by the fraction
obtained from dividing the employee’s time worked averaged over the preceding
twenty-six (26) weeks by the regularly scheduled full-time hours of work for the
employee’s position.

(d) Where an employee becomes eligible for a salary increment or pay increase during
the benefit period, benefits under the S.E.B. Plan will be adjusted accordingly.

(e) The Employer will not reimburse the employee for any amount the employee is
required to remit to Service Canada, where their annual income exceeds one and
one-half (1 1/2) times the maximum yearly insurable earnings under the Employment
Insurance Act.

(f) Itis understood that employees entitled to the seven (7) weeks Pregnancy Leave
Allowance as provided in this Article may be eligible for an additional Parental Leave
Allowance which combined with the Pregnancy Leave Allowance may result in
eligibility up to a maximum of seventeen (17) weeks allowance.

*19.08 Parental Leave
(a) Parental Leave
Subject to 19.07(b)(ii} an employee who has become a parent of one or more
children through the birth of the child or children is entitled to an unpaid leave of

absence of up to seventy-eight (78} weeks upon giving the Employer four (4) weeks’
notice in writing of the date that the employee will begin the leave and the date that

32|Pa;

S

in
o

ft



the employee will return to work. The employee may amend the notice in accordance
with the provisions of Article 19.06(g) or (h).

(b) Parental Leave following Pregnancy Leave

For an employee who has taken pregnancy leave pursuant to Article 19.06-and the
employee's newborn child or children arrive in the employee’s home during the
pregnancy leave, Parental Leave shall:

(i) Begin immediately upon completion of the pregnancy leave and without the
employee returning to work; and

(i) End not later than sixty-two (62) weeks after the parental leave began, as
determined by the employee, subject to the notice requirements set out in Article
19.086.

(c) Parental Leave other than in Article 19.08(b)
For an employee other than one to whom Article 19.08(b) applies, Parental Leave
shall:

(i) Begin on a date coinciding with or after the birth of the child or children; and

(i) End not later than seventy-eight (78) weeks after the child or children first arrive
in the employee’s home, whichever is earlier, as determined by the employee,

(d) The Employer may require an employee who takes Parental Leave pursuant to
Article 19.08(c) to submit a certificate of a legally qualified medical practitioner to
establish the entitlement of the employee to the Parental Leave.

(e) Where an employee reports for work upon the expiration of the period referred to in
Article 19.08(b) or {c), the employee shall resume work in the same position he/she
held prior to the commencement of the Parental Leave, with no loss of seniority or
benefits accrued to the commencement of the Parental Leave.

{f) While an employee is on Parental Leave, the Employer shall maintain coverage for
medical, extended health, group life and any other employee benefit plan and shall
continue to pay its share of premium costs for maintaining such coverage during the
period of Parental Leave. This will apply where an employee amends their initial
approved leave up to seventy-eight (78) weeks in accordance with Article 19.06

(g)ii).

{g) While on Parental Leave, an employee shall continue to accrue and accumulate
service and senijority credits for the duration of their leave, and their service and
seniority shall be deemed to be continuous. However, service accumulated during
Parental Leave shall not be used for the purposes of calculating vacation leave
credits. For the purposes of calculating vacation leave credits during the year in
which Parental Leave is taken, one (1) month of service shall be credited to an
employee who does not receive salary for a total of seventeen (17) calendar days or
more during the first and last calendar months of the Parental Leave granted under
Article 19.08. This will apply where an employee amends their initial approved leave
up to seventy-eight (78) weeks in accordance with Article 19.06 (g)ii).
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(h) Where an employee has commenced the Parental Leave pursuant to this Article and
the child to whom the Parental Leave relates is hospitalized for a pericd exceeding or
likely to exceed one (1) week, the employee is entitled to return to and resume work
and defer the unused portion of the Parental Leave until the child is discharged from
the hospital, upon giving the Employer at least two (2) weeks' notice of the date the
leave is to resume. An employee in these circumstances shall be entitled to one (1)
interruption and deferral of Parental Leave.

*19.09 Adoption Leave

(a) An employee who has become a parent of one or more children through the
placement of the child or children in care of the employee for the purpose of adoption
pursuant to the law of the Province is entitled to a leave of absence without pay for a
pericd not to exceed seventy-eight (78) weeks upon giving the Employer four (4)
weeks' notice in writing of the date that the employee will begin the leave and the
date that the employee will return to work. The employee may amend the notice
upon giving the Employer four (4) weeks’ advance notice or as soon as reasonably
practicable if the first arrival of the child or children in the employee’s home is not
anticipated or occurs sooner than reasonably expected.

(b) The Employer shall require an employee who requests Adoption Leave pursuant to
Article 19.09 (a) to submit a certificate of an official in the Department of Community
Services to establish the entitlement of the employee to the Adoption Leave.

(c) Adoption Leave:

(i) May begin, in the case of international adoption, upon the arrival of the Employee
in the child’s native country to complete the adoption and shall, in all cases begin
no later than the date the child or children arrive in the Employee’s home; and

(i) Shall end not later than seventy-eight (78) weeks afier the start date of the
adoption leave under (i).

(d) Where an employee reports for work upon the expiration of the period referred to in
Article 19.09 (c), the employee shall resume work in the same position the employee
held prior to the commencement of the Adoption Leave, with no loss of seniority or
benefits accrued to the commencement of the Adoption Leave.

(e) While an employee is on Adoption Leave, the Employer shall maintain coverage for
medical, extended health, group life and any other employee benefit plan and shall
continue to pay its share of premium costs for maintaining such coverage during the
period of Adoption Leave. This will apply where an employee amends their initial
approved leave up to seventy-eight (78) weeks in accordance with Articie 19.06

(g)(ii).

(f) While on Adoption Leave, an employee shall continue to accrue and accumulate
service and seniority credits for the duration of the leave, and the employee'’s service
and seniority shall be deemed to be continuous. However, service accumulated
during the Adoption Leave shall not be used for the purposes of calculating vacation
leave credits. For the purposes of caiculating vacation leave credits during the year
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in which the Adoption Leave is taken, one (1) month of service shall be credited to an
employee who does not receive salary for a total of seventeen (17) calendar days or
more during the first and [ast calendar months of the Adoption Leave granted under
Article 19.09. This will apply where an employee amends their initial approved leave
up to seventy-eight (78) weeks in accordance with Article 19.06 (g)(ii).

*19.10 Parental and Adoption Leave Allowance

(a) An employee entitled to parental or adoption leave under the provisions of this

(b)

(c)
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Agreement, who provides the Employer with proof that the employee has applied for
and is eligible to receive employment insurance (E. |.) benefits pursuant to Section
23 of the Employment Insurance Act, S.C. 1996, ¢.23, shall be paid an allowance in
accordance with the Supplementary Employment Benefit (S.E.B.) Plan.

In respect to the period of parental or adoption leave, payments made according to
the S.E.B. Plan will consist of the following:

(i} Where the employee is subject to a waiting period of one (1) week before
receiving E.|. Benefits, one (1) payment equivalent to seventy-five percent (75%)
of their weekly rate of pay, less any other earnings received by the employee
during the benefit period;

(i) Where the employee has served the one (1) week waiting pericd in (i}, one (
1) additional payment equivalent to the difference between the weekly E.I.
benefit, the employee is eligible to receive and ninety-three percent (93%)
of their weekiy rate of pay, less any other earnings received by the
employee during the benefit period which may result in a decrease in the E.I.
benefits to which the employee would have been eligible if no other earnings had
been received during that period.

(i) Up to a maximum of ten (10) additional weeks as follows:

a) where the employee is in receipt of standard E.l. parental benefits, the
payments will be equivalent to the difference between the weekly
standard E.I. benefits the employee is eligible to receive and ninety-
three per cent (93%) of the employee’s weekly rate of pay;

b) where the employee is in receipt of extended E.I. parental benefits, the
payments will be equivalent to the difference between the weekly
standard E.l. benefits the employee is eligible to receive and ninety-
three percent (93%) of the employee’s weekly rate of pay;

For the purposes of this allowance, an employee's weekly rate of pay will be one-half
the bi-weekly rate of pay to which the employee is entitled for her/his position on the
day immediately preceding the commencement of the parental or adoption leave. In
the case of a part-time employee, such weekly rate of pay will be muitiplied by the
fraction obtained from dividing the employee's time worked averaged over the
preceding twenty-six (26) weeks by the regularly scheduled full-time hours of work
for the employee's position.
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(d) Where an employee becomes eligible for a salary increment or pay increase during
the benefit period, payments under the S.E.B. Plan will be adjusted accordingly.

(e) The Employer will not reimburse the employee for any amount the employee is
required to remit to Service Canada where her/his annual income exceeds one and
one-half (1 1/2} times the maximum yearly insurable earnings under the Employment
Insurance Act.

Leave for Birth of Child/or Adoption

Where an employee’s spouse gives birth to a child, the employee shali be granted
special leave with pay up to a maximum of one (1) full shift. This leave may be divided
into two (2) periods and be granted on separate days.

An employee shall be granted one (1) full shift special leave with pay for the purpose of
adoption of a child pursuant to the laws of the Province. This leave may be divided into
two (2) separate periods and granted on separate days. If both adoptive parents are
eligible for such leave under this Agreement, the amount of paid leave taken under this
clause by either one (1) or both parents shall not exceed one (1) full shift.

Leave for Emergency

An employee shall be granted leave of absence with pay up to two (2) days for a critical
condition which requires their personal attention resulting from an emergency, which
cannot be serviced by others or attended to by the employee at a time when the
employee is normally off duty.

Leave for Medical and Dental Appointments

Employees shall be allowed paid leave of absence up to four (4) days, or twenty-eight
(28) hours, per annum in order to engage in personal preventive medical and dental
care. Such leave will be debited against sick leave credits.

Leave for Storms or Hazardous Conditions

(a) Time lost by an employee as a result of absence or lateness due to storm conditions
or because of the condition of public streets and highways or because an employee
finds it necessary to seek permission to leave prior to the end of the regular shift
must be:

(i) Made up by the employee at a time agreed upon between the employee and
the employee's immediate supervisor; or

(i) Charged to the employee's accumulated vacation, accumulated holiday time, or
accumulated overtime; or

(iii) Otherwise deemed to be leave without pay.

(iv) Notwithstanding 19.14(a), reasonable lateness beyond the beginning of an
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(b)

(c)

(d)

(e)

employee's regular shift starting time shall not be subject to the provisions of
Article 19.14(a)(i), (i) or (iii), where the lateness is justified by the employee
being able to establish to the satisfaction of the immediate supervisor that every
reasonable effort has been made by the employee to arrive at their work station
at the scheduled time.

The Employer may, in the event of storm conditions or because of the condition of
public streets and highways, and in circumstances where it can be accommodated
within operational requirements, determine it appropriate to allow employees to leave
work prior to the end of their regular shift, and any time missed from the shift in such
circumstances will not be subject to the provisions of Article 19.14(a) (i), (i), or (iii).

In the event that the Employer closes the worksite due to storms or hazardous
conditions, an employee at work or scheduled to work that day will continue to work
that day from home. Employees who are participating in a FlexWork arrangement
and who are working from home when the office closes due to a storm will continue
to work that day.

Decisions by the Employer in regard to the application of Article 19.14(b) or {c) shall
not be made the subject of empioyee or Union grievances alleging inconsistent
treatment of employees.

No discrimination is to be practiced in the administration of this Article resultant from
individual or personal situations, i.e. place of residence, family responsibilities,
transportation problems, car pools, etc.

19.15 Leave of Absence for Public Office

Requests for Leave of Absence without Pay for elected public office will not be
unreasonably denied.

*19.16 Military Leave

Requests for Leave of Absence without Pay for military purposes will not be
unreasonably denied, in accordance with the Labour Standards Code.

19.17 Education Leave

(@)

(b)

()
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The Employer agrees to be consistent in its application and administration of
educational leave as provided for in the Training and Development Policy.

Subject to operational requirements, leave of absence with pay shali be granted to
allow an employee to write examinations for courses approved by the Employer prior
thereto.

Leaves of absence for education purposes shall not be unreasonably denied.



*19,18 Compassionate Care Leave

The Employer will provide an unpaid leave of absence of up to twenty-eight (28) weeks
for an employee to provide care or support to a family member in accordance with
section 60 E of the Labour Standards Code. Such leave may be taken over the course of
52 consecutive weeks, in periods not less than one week’s duration.

*19.19 Domestic Violence Leave

The Employer will provide Domestic Violence Leave in accordance with the Labour
Standards Code. The five (5) days of paid leave provided under the Labour Standards
Code Regulations may be taken continuously or intermittently in days or hours, as
needed.

*19.20 Leave for a Critically lll Child

The Employer will provide an unpaid leave of absence of up to thirty-seven (37) weeks in
accordance with sections 60K to 60S of the Labour Sftandards Code for an employee
who provides care and support to a critically il child.

*19.21 Leave for a Critically 1l Adult

The Employer will provide an unpaid leave of absence of up to sixteen (16) weeks in
accordance with sections 60SA to 80SG of the Labour Standards Code for an employee
who provides care and support to of a critically ill adult.

*19.22 Leave for Crime Related Child Death or Disappearance

The Employer will provide an unpaid leave of absence for an employee who faces the
death or disappearance of their child {under 18 years of age) resulting from a probable
crime in accordance with sections 60T, 60U, 60W & 60X of the Labour Standards Code.

At the date of signing this Agreement the Labour Standards Code provides for:

(a) 104 weeks in the event of a crime related death of their child; and
(b) 52 weeks in the event of a crime related disappearance of their child.

*19.23 Leave for End of Pregnancy

The Employer will provide an unpaid leave of absence of up to five (5) days for an
employee who experiences an end of pregnancy that does not result in a live birth in
accordance with sections 59F, 59G and 60 of the Labour Standards Code.

This does not prevent an employee seeking pay for these five (5) days pursuant to any
other relevant article of the collective agreement.
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19.24 Volunteer Firefighters and Ground Search and Rescue

Subject to operational requirements, and with employer approval, every consideration
will be given to grant a leave of absence with pay to an Employee who is a registered
member of a volunteer fire department or volunteer ground search and rescue
organization and who is called out during work hours to a maximum of three (3) work
days in a fiscal year.

*19.25 Citizenship Ceremony Leave

The Employer will provide an unpaid leave of absence of up to one (1) day for an
employee to attend their citizenship ceremony in accordance with Section 60J of the
Labour Standards Code.

ARTICLE 20 - GROUP INSURANCE

*20.01 Group Insurance Plans

(a) The Employer will continue to participate with employees in the provision of group life
and health plans unless amended by mutual consent.

(b) The Employer will pay sixty-five percent (65%}) of the premium cost for all employees
covered by the health plan unless amended by mutual consent.

(c} The Employer will pay fifty percent (50%) of the premium cost for all employees
covered by the basic group assurance plan untess amended by mutual consent.

ARTICLE 21 - SICK LEAVE

21.01 General lliness Leave Benefit

(a) An employee who is unable to perform their duties because of illness or injury for a
period not exceeding three (3) consecutive work days may be granted leave with
pay up to a maximum of eighteen (18) work days per fiscal year.

(b) The fiscal year for the purpose of general iliness leave shall be April 1 to March 31.
(c) A new employee who is appointed subsequent to April 1 shall have their maximum
leave entitlement for the first fiscal year pro-rated in accordance with the number of

months of service the employee will accumulate in the fiscal year of appointment.

(d) Employees who exhaust all or part of their eighteen (18) work days' entitlement in
one fiscal year will have it reinstated on April 1 of the following fiscal year.

21.02 Short-Term lliness Leave Benefit

{a) An employee who is unable to perform their duties because of illness or injury for a
period of absence exceeding three (3) consecutive work days, may be granted
leave of absence at full or partial pay for each incident of short-term illness in
accordance with the following:
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(b)

(i) For employees with less than one (1) year of service, at one hundred percent
(100%) of normal salary for the first twenty (20) days of absence and
thereafter at seventy five percent (75%) of normal salary for the next eighty
(80) days of absence;

(i)  For employees with one (1) or more years of service, at one hundred percent
(100%) of normal salary for the first forty (40) days of absence and thereafter
at seventy five percent (75%) of normal salary for the next sixty (60) days of
absence;

(i} Employees with credits from accumulated sick leave bank may top-up each
day of benefits granted at seventy five percent (75%) of normal salary on the
basis of one-half (14) day sick leave bank deduction per day of top-up.

If an incident of short-term iliness continues from one year of employment to the
following year of employment, the employee's benefit entitiement for that period of
short-term illness leave shall be payable in accordance with the provisions of Article
21.02(a) applicable during the year in which the short-term illness commenced.

21.03 Recurring Disabilities

(a)

(0)

()

(d)

An employee who returns to work after a period of short-term iliness leave and
within thirty (30) consecutive work days again becomes unable to work because of
the same illness or injury will be considered to be within the original short-term
leave period as defined in Articie 21.02(a).

An employee who returns to work after a period of short-term illness leave and after
working thirty (30) or more consecutive work days, again becomes unable to work
because of the same illness or injury, will be considered to be in a new illness leave
period and entitled to the full benefits of Article 21.02.

An employee who returns to work after a period of short-term iliness leave and
within thirty (30) consecutive work days subsequently becomes unable to work
because of an illness or injury unrefated to the iliness or injury that caused the
previous absence will be considered to be in a new iliness leave period and entitled
to the full benefits of Article 21.02.

The provisions of Article 21.03(b) shall not apply to an employee who has returned
to work on a trial basis. In such a case, the employee will be considered to be
within the original short-term leave period as defined in Article 21.02(a). Trial
periods shall be as determined by the parties, but in no case shall the trial period
exceed three (3) months.

21.04 Benefits Not Paid During Certain Periods

General iliness leave and short-term iliness leave benefits will not be paid when an
employee is:

(@)
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Receiving designated paid holiday pay;



(b} On suspension without pay;

{c) On aleave of absence without pay, other than leave of absence for Union business
pursuant to Article 13 of the Agreement or in the case of circumstances covered
under Article 21.05.

21.05 Benefits/Layoff

{a) When an employee is on shori-term illness and is deemed eligible for long- term
disability and is laid off, the employee shall be covered by both short-term and long-
term benefits until termination of iliness or disability entitlement. When such an
employee has recovered or is capable of returning to work the employee shall be
covered by the provisions of Article 32.

{b) During the period an employee is on layoff status, they shall not be entitled to
benefits under Article 21 for an illness or disability which commenced after the
effective date of layoff. When such an employee is recalled and returns to work,
he/she shall be eligible for participation in all benefits.

{c) The continuation of benefits payable pursuant to Article 21.05 shall include any
benefits payable in accordance with the Long-Term Disability Plan.

21.06 Long-Term Disability

The Employees shall be eligible to participate in the Nova Scotia Public Service Long
Term Disability Plan in accordance with the participation agreement between the
Employer and the Nova Scotia Public Service Long Term Disability Plan Board of
Trustees. Eligibility for Long Term Disability benefits shall be determined in accordance
with the provisions of the Long Term Disability Plan. Exclusive jurisdiction with respect
to eligibility for Long Term Disability benefits shall vest exclusively in the Board of
Trustees as provided in the Long Term Disability Plan and any and all liability for
benefits shall reside exclusively in the LTD Fund. The terms and conditions of the Long
Term Disability Plan are subject to modification from time to time during the term of the
collective agreement.

21.07 Deemed Salary

For the purposes of calculating any salary-related benefits, including any salary-based
contributions required by this Agreement, any employee on illness leave under Article 21
shall be deemed to be on one hundred percent (100%) salary during such leave, or in
accordance with Federal or Provincial Statutes.

*21.08 Proof of lliness

(a) An employee may be required by the Employer to produce a certificate from a
legally qualified medical practitioner for periods of absence, in accordance with
the Medical Certificates for Employee Absence Act for which sick leave is
claimed by an employee, as follows:
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21.09

21.10

21.11

2112

2113

21.14

21.15
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(i) The absence continues for more than five consecutive working days; or,

(i} The Employee has had at least two non-consecutive absences of five of
fewer working days due to sickness or injury in the preceding twelve (12}
months.

(b} If a certificate is not produced after such a request, the time absent from work will
be deducted from the employee’s pay.

Sick Leave Application

Application for sick leave for a period of more than five (5) consecutive days shall be
supported by a certificate from a medical practitioner.

Workers Compensation

The pay of an employee who is in receipt of compensation from the Workers'
Compensation Board of Nova Scotia, arising from the same incapacity for which sick
leave or special leave is granted shall be reduced by the amount paid by the Workers'
Compensation Board.

Unearned Credits Upon Death

When the employment of an employee who has been granted more sick leave with pay
than they have earned is terminated by death, the employee is considered to have
earned the amount of leave with pay granted to them.

Employer Approval

An employee may be granted sick leave with pay when they are unable to perform their
duties because of illness or injury provided that they satisfy the Employer of this
condition in such manner and at such time as may be determined by the Employer, and
provided they have the necessary sick leave credits.

Alcoholism and Drug Abuse

Without detracting from the existing rights and obligations of the parties recognized in
other provisions of this Agreement, the Employer and the Union agree to cooperate in
encouraging employees afflicted with alcoholism or drug dependency to undergo a
coordinated program directed to the objective of their rehabilitation.

Alternate Medical Practitioner

For the purpose of this Article, the Employer may require that the employee be
examined by an alternate medical practitioner.

On-Going Therapy
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22.01

22.02

23.01

23.02

Employees who are participating in a scheduled on-going series of treatments or therapy
ordered by a physician shall be eligible to accumulate time off for such purposes in order
that it may be credited under the provisions of short-term iliness leave. In order to be
deemed as on-going treatment or therapy, the time between successive sessions shall
not exceed thirty days.

ARTICLE 22 - EMPLOYEE FILES

Review Personnel File

An employee shall be entitled to review their Personnel File upon providing reasonable
notice to the Employer. Subject to the Employer’s written authorization, the Employer

shall permit a Union representative to accompany the employee for the purpose of the

Personnel File review.

Record of Disciplinary Action

(a) The Employer agrees not to introduce as evidence in a hearing relating to
disciplinary action, any document from the file of an employee, the existence of
which the employee was not aware at the time of filing.

(b) An employee who has been subject to disciplinary action of verbal or written
warning may, after three (3) years of continuous service from the date the
disciplinary action was taken, request in writing that the personnel file be cleared of
any record of the disciplinary action. Such request may be granted provided the
personnel file does not contain any further record of disciplinary action during the
three (3) year period. The employer shall confirm in writing to the employee that
such action has been effected. Any period of leave, except vacation, of one month
or greater shall extend the three (3) year period by the same amount.

{c} Notice of a disciplinary action of a paid or unpaid suspension which may have been
placed on the personal file of an employee shall be destroyed after four (4) years

have elapsed since the disciplinary action was taken provided that no further
disciplinary action has been recorded during this period.

ARTICLE 23 - EMPLOYEE PERFORMANCE REVIEW

Employee Performance Review

When a formal review of an employee's performance is made, the employee concerned
shall be given an opportunity to discuss, sign and make written comments on the review
form in question and the employee is to receive a signed copy to indicate that its
contents have been read. An employee shall be entitled to a minimum of forty-eight (48)
hours to review the performance review prior to providing any response to the Employer,
verbally or in writing, with respect to the evaluation.

Notice of Performance Improvement Reguirements

The Employer will notify an employee in writing where, during the period between the
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24.01

24.02

24.03

25.01

25.02

25.03

formal performance evaluation processes, the Employer has observed that certain
aspects of an employee's performance require improvement.

ARTICLE 24 - DISCIPLINE AND DISCHARGE
Just Cause

No employee who has completed their probationary period shall be disciplined,
suspended without pay or discharged except for just and sufficient cause.

Notification

(a) Where an employee is disciplined, suspended without pay or discharged, the
Employer shall, within ten (10) days of the suspension, or discharge, notify the
employee in writing by registered mail or by personal service stating the reason for
the suspension, or discharge.

(b) The Employer will notify the Union when an employee is suspended or discharged.

Reinstatement

Where it is determined that an employee has been disciplined by suspension without
pay or by discharge in violaticn of Article 24.01, that employee shall be immediately
reinstated in their former position without loss of seniority or any other benefit which
would have accrued to them if they had not been suspended or discharged. One of the
benefits the employee shall not lose is their regular pay during the period of suspension
or discharge which shall be paid to the employee at the end of the next complete pay
period following the reinstatement.

ARTICLE 25 - NOTICE OF RESIGNATION

Notice of Resignation

if an employee desires to terminate their employment, the employee shall forward a
letter of resignation to the Employer not less than ten (10) days prior to the effective date
of termination, provided however that the Employer may accept a shorter period of
notice.

Failure to Give Notice

An employee who fails to give notice required by Article 25.01, shall be struck from the
payroll effective the day the employee absents themselves without leave, and shall have
deducted from monies owed the employee by the Employer, a sum equivalent to the
salary payable to the employee for the period of notice which the employee failed to
work.

Absence without Permission
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25.04

26.01

26.02

26.03

26.04

(b) An employee who is absent from their employment without permission for ten (10)
consecutive days, shall be deemed to have resigned their position effective the first
day of their absence.

(c} The employee may be reinstated if the employee establishes to the satisfaction of
the Employer, that their absence arose from a cause beyond their control and it was
not possible for the employee to notify the department of the reason for their
absence.

Withdrawal of Resignation

An employee, who has terminated their employment through resignation, may withdraw
their resignation within two (2) working days of the time it has been acknowledged by the
Employer pursuant to Article 25.01.

ARTICLE 26 - GRIEVANCES

Informal Stage

{a) An employee(s) who feels that the employee has been treated unjustly or considers
themselves aggrieved by any action or lack of action by the Employer, shall first
discuss the matter with their immediate supervisor no later than fifteen (15 days)
after the date on which the employee became aware of the action or circumstance.
The employee(s) may have the Steward present if so desired.

{b) The supervisor shall answer the dispute within two (2} working days of the
discussions unless the Union agrees to extend this time limit.

Union Approval

Where the grievance relates to the interpretation or application of this collective
agreement or an Arbitration Award, the employee is not entitled to present the grievance
unless the employee has the approval in writing of the Union or is represented by the
Unicn.

Grievance Procedure

The following grievance procedure shall apply:

If the employee(s) or the Union is not satisfied with the decision of the immediate
supervisor at the informal stage, the employee(s) may within ten (10) days of having
received the supervisor's answer, present the grievance in writing either by personal
service or by registered or certified mail to the Employer's Designate. The Employer's
Designate shall reply to the grievance in writing within fifteen (15) days from the date the
grievance was presented to them.

Decision by Employers Designate

The decision given by the Employer’s designate in the grievance procedure shall be final



26.05

26.06

26.07

26.08

26.09

27.01

27.02
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and binding upon the employee(s) and the Union unless the grievance is a class of
grievance that may be referred to arbitration.

Union Referral to Arbitration

Failing satisfactory resolution or upon expiration of the fifteen (15) day period referred to
in the grievance procedure, the Union may within sixty (60) calendar days refer the
grievance to arbitration.

Union Representation

In any case where the employee(s) presents their grievance in person or in any case in
which a hearing is held on a grievance at any level, the employee(s) shall be
accompanied by a representative of the Unjon.

Time Limits

In determining the time in which any step under the foregoing proceedings is to be
taken, Saturdays, Sundays, and recognized holidays shall be excluded. If advantage of
the provisions of this Article has not been taken within the time limits specified herein,
the alleged grievance shall be deemed to have been abandoned and cannot be
reopened.

Amending of Time Limits

At the request of either party to this Agreement, it may be mutually agreed to extend the
time limits specified herein.

Policy Grievance

Where either party disputes the general application or interpretation of this Agreement,
the dispute shall be discussed with the Employer, or the Union, as the case may be.
Where no satisfactory agreement is reached, the dispute may be referred to Arbitration.
This section shall not apply in cases of individual grievances.

ARTICLE 27 - ARBITRATION
Notification
Either of the parties may, after exhausting the grievance procedure in Article 26, notify
the other party within sixty (60) calendar days of the receipt of the reply pursuant to
Article 26.03 or such reply being due, of its desire to refer the grievance to arbitration

pursuant to the provisions of the Trade Union Act and this Collective Agreement.

Referral to Arbitration

In the event that a grievance is submitted to arbitration, it shall be heard by a single
arbitrator, unless either party requests that it be heard by a three-member arbitration
board.

[
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*27.03 Single Arbitrator

27.04

27.05

27.06

27.07

If the grievance is to be heard by a single arbitrator and the Union and Employer fail to
agree upon the appointment of the arbitrator within ten (10) days of notice of arbitration
in accordance with Article 26, the appointment shall be made by the Minister of Labour,
Skills, and immigration.

Arbitration Board

If the grievance is to be heard by a three-member arbitration board, the Union and the
Employer shall each appoint 2 member of the arbitration board within five (5) days of
notice of arbitration in accordance with Article 26. Should the appointed members fail to
agree upon the appointment of a chair within five (5) days of their appointiment, the
Minister of Labour, Skills, and Immigration shall appoint the chair.

Arbitration Procedure

The arbitration board or single arbitrator shall render a decision within 30 days of the
conclusion of the hearing.

Arbitration Award

Arbitration awards shall be final and binding as provided by Section 42 of the Trade
Union Act. An arbitrator may not alter, modify or amend any part of this Collective
Agreement, but shall have the power to modify or set aside any unjust penalty of
discharge, suspension or discipline imposed by the Employer on an employee.

Arbitration Expenses

Each party shall pay the fees and expenses of its appointed member and one-half the
fees and expenses of the chair or single arbitrator.

*ARTICLE 28- LABOUR MANAGEMENT COMMITTEE

28.01 Labour Management Committee

(@)

(c)

The parties acknowledge the mutual benefits to be derived from joint consultation and

are prepared to enter into discussions for the purpose of providing joint consultation on
matters of common interest. Terms of reference mutually acceptable to the parties will

be developed.

The Labour-Management Committee shall meet for the purpose of discussing issues
relating to working conditions and other matters that may arise during the life of this
Agreement. For clarity, issues related to an ongoing grievance will not be subject to
discussion in this forum. The Committee shall consist of two (2) members of the Union
plus the NSGEU LRO and two (2) employer representatives plus the Director
responsible for People Services and will be alternately chaired by the respective parties.

The Labour-Management Committee will meet at least two (2) times per annum unless
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otherwise mutually agreed by the parties.
(d) Employees who are designated as members of the Labour-Management Committee
shall suffer no loss of pay or benefits for attendance at such committee meetings.
ARTICLE 29 - TRAVEL
The employer agrees to apply the travel policies in effect on the date of signing.

*29.01 Kilometrage Allowance

a) An employee authorized to use a privately-owned automobile on the Employer’'s
business shall be paid a kilometrage allowance in accordance with the following

rates:
0 - 16,000 kms 59.32 cents/km
Over 16,000 kms 52.36 cents/km

The rates above will be adjusted annually {up or down) on April 1. This adjustment will
be based on the annual average year over year percentage change in the Nova Scotia
Private Transportation Index for the calendar year preceding the April 1 effective change
date, as calculated by Statistics Canada. The calculation is based on the calendar year
January to December change over January to December.

Link to current rates:

https://beta.novascotia.ca/documents/reimbursement-rates-and-transportation-allowances-
employees-government-and-public-sector-bodies

*29.02 Other Expenses

Reasonable expenses incurred by an employee on the business of the Employer shall
be reimbursed by the Employer subject to the Employer’s approval as per applicable
Invest Nova Scotia policies.
ARTICLE 30 - PENSIONS
The employees covered by this Agreement shall continue to be covered by the provisions of the
Public Service Superannuation Act, as amended from time to time.

*ARTICLE 31 - SAFETY AND HEALTH

31.01 Safety and Health Provisions

The Employer shall continue to make all reasonable provisions for the occupational
safety and health of employees. The Employer is committed to the protection of the
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physical and psychological health and safety of its employees. The Employer will
respond to suggestions on the subject from the Union and the parties undertake to
consult with a view to adopting and expeditiously carrying out reasonable procedures
and technigues designed or intended to prevent or reduce the risk of employment injury
and employment-related chronic iliness.

31.02 Occupational Health and Safety Act

The Employer, the Union and the employees agree tc be bound by the provisions of the
Occupational Health and Safety Act, S.N.S. 1996, c.7., including but not limited to
reguirements related to:

- Joint Occupational Health and Safety Committee

- First Aid Training and Kits

- Safety Equipment

- Right to Refuse Unsafe Work

31.03 Discrimination, Harassment and Workplace Safety

The parties are committed to a healthy, safe and supportive workplace and are
committed to provide a work environment that values diversity and treats all persons with
respect and dignity.

The parties are committed to a workplace free from the following:

1} Discrimination contrary to the law or to this agreement;

2} Harassment or bullying by other employees, supervisors, managers, any other person
working or providing services to the Employer in the workplace, clients or the public.

Workplace harassment does not include the reasonable exercise of management
rights, such as the performance management or attendance management of an
employee by their supervisor or manager.

Where, within twenty-five {25) work days of becoming aware of a workplace issue as
described herein, an employee refers the matter to a process other than the
grievance procedure, and if the employee subsequently chooses to initiate a
grievance, the grievance shall be filed no later than twenty-five (25) work days after
the date on which the employee became aware of the outcome of the process.
Nothing herein is intended to alter time lines set out in any process outside of this
Collective Agreement.

ARTICLE 32 - EMPLOYMENT STABILITY
32.01 Layoff

(a) An employee(s) may be laid off because of technological change, shortage of work
or funds, the reorganization or discontinuance of a function, or due to contracting
out.
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32.02

32.03

32.04
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(b) Where an employee’s position is relocated outside of their invest Nova Scotia
office, they shall be offered the position in the new location. The employee may
decline the offer, in which case where the new location is 32 kilometres or more
from their Invest Nova Scotia office, the remaining provisions of Article 32 shall

apply.

(¢) Where an employee’s position hecomes redundant the remaining provisions of
Article 32 shall apply.

Application

For the purpose of this Article, employee means a permanent or term employee with (3)
three or more years of service.

Consultation and Retraining

(a) Where employee(s) are to be laid off, the employer will advise and consult with the
union as soon as the change appears probable, with a view to minimizing adverse
effects on employees.

(b) Where retraining of employees is necessary, it shall be provided during normal
working hours where possible.

Employee Placement Rights

(a) Provided that ability, skills and qualifications are sufficient to perform the job, an
employee whose position has become redundant shall have the right to be placed in
the following sequence:

(i) A vacancy with the same position title;

(i) If a vacancy is not available under (i) above, then any bargaining unit
vacancy for which the employee is qualified.

At each of the foregoing steps, all applicable vacancies shall be identified, and the
employee shall be assigned to their position of choice, subject to consideration of the
provisions herein. If there is more than one (1) employee affected, their order of
preference shall be determined by seniority.

(b) An employee shali have a maximum of two (2) full days to exercise placement rights
under this Article.

(c) Where a vacancy exists which has a higher maximum salary than that of the
employees position, the vacancy shall be posted as agreed between the parties
provided the resulting vacancy shall be posted as per Article 10.

(d) A permanent employee who is placed in a term position shall retain their status as a
permanent employee.

(e) An employee placed or recalled to a vacancy which has a lower maximum rate of
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32.05

pay than that applicable to the employee's position, shall be paid the maximum rate
of pay of the lower position.

(f) An employee who chooses placement rights pursuant to Article 32.07 may elect to
accept layoff or be placed on the recall list or to resign with severance pay.

Layoff Procedure

Provided that ability, skills and qualifications are sufficient to perform the job, where the
layoff of a bargaining unit employee is necessary, employees shall be laid off in reverse
order of senjority.

32.06 Seniority

32.07

32.08
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(a) Seniority shall be defined as:

(i} For employees whose employment with Invest Nova Scotia was as a
“designated person” under the Nova Scotia Business Incorporated Act, their
last date of hire in the Nova Scotia Civil Service;

(i) For all other employees, their last date of hire by Invest Nova Scotia.

(b) The Employer agrees to provide the Union with seniority lists within thirty (30) days

of arequest to do so and annually on April 1st, or as otherwise mutually agreed.

Notice of Layoff

{(a) Forty (40) days’ notice of layoff shall be provided by the employer to the union and
the employee(s) who is to be laid off.

{b) Notices pursuant to this Article shall include the effective date of lay off and the
reasons therefore;

{c} An employee in receipt of layoff notice shall be entitled to exercise one of the
following options:
() To exercise placement rights in accordance with Article 32.04;
(i) To accept layoff and be entitled to the recall procedures in Article 32.09.

(i) To resign with severance pay in accordance with Article 32.11

An employee who intends to exercise placement rights pursuant to (c){i) above, will
indicate such intent within (5) five full days following receipt of the layoff notice. If
the employee does not indicate such intent within this period, they will be deemed to
have opted to accept layoff in accordance with {c)(ii) above.

Pay in Lieu of Notice

Where notice required by Article 32.07 is not given, the employee shall receive pay in
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lieu thereof for the amount of notice to which the employee is entitled. Pay in lieu in this
article includes coverage for all of the benefits which are associated with the position
over the period of notice to which the payment relates.

32.09 Recall Procedures

(a) Employees who are laid off shall be placed on a recall list.

(b) Provided that ability, skills and qualifications are sufficient to perform the job
employees placed on the recall list shall be recalled by order of seniority to any
vacant bargaining unit position for which the employee is deemed to be qualified.

(c) The employer shall give notice by registered mail to the employee’s last recorded
address. Employees are responsible for keeping the employer informed of their
current address.

(d) An employee entitled to recall shall return to the services of the employer within (2)
two weeks of notice of recall unless on reasonable grounds they are unable to do
so0. An employee who has been given notice of recall may refuse to exercise such
right without jeopardizing the right of any future recall except in the case of recall to
the employee’s same position in which case they will be struck from the recall list.
However, an employee’s refusal to accept recall to their same position as at the
time of layoff will not result in loss of recall rights in the case of recall for occasional
work or for employment of short duration of time during which they are employed
elsewhere.,

(e) Employees on the recall list shall be given first option of filling vacancies normally
filled by casual workers, provided that ability, skills and qualifications are sufficient
to perform the job. A permanent employee who accepts such casual work retains
their permanent status and shall remain on the recall list.

3210 Termination of Recall Rights

The layoff shall be a termination of employment and recall rights shall lapse if the recall
lasts more than twenty-one (21) consecutive moenths without recall.

32.11 Severance Pay

(a) At the end of the twenty-one (21) month period referred to in 32.10 or at any earlier
time, an employee in receipt of a notice of layoff wishes to terminate employment
and waive recall rights shall be granted severance pay equal to three (3) weeks’ pay
for every year of service to a maximum of fifty-two (52) weeks’ pay and for a
minimum of four (4) weeks’ pay. Where there is a partial year of service, the
severance payment will be prorated on the basis of number of months of service.

(b) The entitlement of an employee to severance pay shall be based on an employee’s
total service as defined in Article 1.02.

32.12 Loss of Seniority
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An employee shall lose seniority and shall be deemed to have terminated their
bargaining unit position in the event that:

(a) The employee is discharged for just cause and not reinstated;

(b) The employee resigns;

(c) The employee is struck from the recall list in accordance with article 32.09(d)

(d) The employee is laid off for more than twenty-one (21) consecutive months without

recall.

No New Employees

No new employees shall be hired unless all employees on the recall list who are able to
perform the work required have had an opportunity to be recalled, provided that ability,
skills and qualifications are sufficient to perform the job.

Contracting Out

(a) The Employer shall consult with the union at least three (3) months before the
proposed contracting out of work to discuss options for employees whose work is to
be contracted out.

(b) Employees who accept job offers with the contractor wili be deemed to have
resigned their employment with the Employer. Such employees, who subsequently
are terminated or who resign employment with the contractor, within twelve (12)
months of the commencement of their employment with the contractor shall, on
application to the Employer and subject to verification of their employment status
with the contractor, be placed on the recall list for a twelve (12) month period.
Employees placed on the recall list pursuant to this Article shall have seniority re-
instated and be otherwise treated as though there had been no employment break.
For greater clarity such employees shall be eligible for severance payment if they
resign or if they are not recalled to employment during the twelve (12) month recall
period. Employees whose work is contracted out and do not receive a job offer from
the contractor or who turn down a job offer will be treated in accordance with the
Collective Agreement.

ARTICLE 33 - PAY PROVISIONS

Rates of Pay

The rates of pay as set out in Scheduie A (attached) containing the pay plan for the
bargaining unit shall form part of this Agreement and include the following economic
adjustments;

April 1, 2024 3.0%*
April 1, 2025 2.0%
April 1, 2026 2.0%

oo



33.02

33.03

33.04

33.05

33.06

April 1, 2027 2.0%
*A Special Adjustment of 2.5% will be applied simultaneously on April 1, 2024.

Rate of Pay Upon Appointment

The rate of compensation of the person upon appointment to a position with the
Employer shall be the minimum rate prescribed for the position to which the employee is
appointed. The rate of compensation of a person upon appointment to a position may be
at a rate higher than the minimum rate prescribed for the position if, in the opinion of the
Employer, such higher rate is necessary to effect the appointment of a qualified person
to the position or if the person to be appointed to the position has qualifications in excess
of the minimum requirements for the position.

Rate of Pay Upon Promotion

The rate of compensation of a person upon promotion to a position in a higher pay range
shall be at the next higher rate or the minimum of the new position, whichever is greater,
than that received by the employee before the promotion. The rate of compensation of
an employee upon promotion to a position may be at a rate higher than prescribed if, in
the opinion of the Employer, such higher rate is necessary to effect the promotion of a
qualified person to the position or if the person to be promoted to the position has
gualifications in excess of the minimum requirements of the position.

Rate of Pay Upon Demotion

The rate of compensation of an employee upon demotion to a position in a lower pay
range shall be at the next lowest rate or the maximum of the new class, whichever is
lesser, than that received by the employee before the demotion.

Anniversary Date

The anniversary date of an employee shall be the first day of the month in which
employment occurs if the employee reported for duty during the first five (5) working
days of the month in which the employee was employed, or the first day of the following
month if the employee reported for duty later than the fifth working day of the month.
The anniversary date will only change to the first day of another month if:

(a) The employee is appointed to a new position, at which time the date of the
appointment becomes their new anniversary date;

(b) The employee has been on leave of absence without pay, in which case the
employee's anniversary date will be moved forward by the amount of time which the
employee was on leave without pay, unless otherwise provided in this Agreement.

Salary Increments

The Employer may grant an increment for meritorious service after an employee has
served for a period of twelve (12) months following the first day of the month established
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33.08

in Article 33.05 or twelve (12) months following the date of a change in their rate of
compensation as established in Articles 33.03 or 33.04.

Notice of Withheld Increment

When an increase provided for in Article 33.06 is withheld, the reason for withholding
shall be given to the employee in writing by the Employer.

Granting of Withheld Increment

When an increase provided for in Article 33.06 is withheld, the increase may be granted
on any subsequent first day of any month after the anniversary date upon which the
increase was withheld.

33.09 Acting Pay

33.10

34.01

(a) Where an employee is designated to perform for a temporary pericd of three (3) or
more consecutive days the principal duties of a higher position, the employee shali
receive payment of acting pay, including the three (3), equivalent to ten percent
(10%) higher than their existing rate of pay, provided that in no case shall the rate for
that period exceed the maximum rate of the higher-paying position.

(b)
(i) Acting pay shall not be paid to an employee where the employee's current
position normally requires periodic substitution in the higher position, as defined
by the position specification title, and salary range.

(i) The period of time for which an employee will receive acting pay shall not
exceed six (6) months, unless the Employer and Union agree otherwise.

(c) Acting pay provisions do not preclude the right of the Employer to assign duties of
any employee among remaining employees of the work unit where temporary
absences occur.

Implementation of Neqgotiated Increases

Increases negotiated in this Agreement shall be paid on a step-for-step basis, that is, an
employee in the third step of any pay range shall be placed in the third step of the
corresponding new pay range.

ARTICLE 34 - INJURY ON DUTY

Reporting of Injuries

An empioyee who is injured on duty shall immediately report or cause to have reported
an injury sustained in the performance of their duties to their immediate supervisor in
such manner or on such form as the Employer may from time to time prescribe.

*34.02 Injury Pay Provisions
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(a) When an employee is injured on duty and it is determined by the Nova Scotia
Workers' Compensation Board that the employee is unable to perform their duties,
the Employer shall grant to the employee injury on duty leave with pay at full salary
and benefits for up to six (6) accumulative months.

(b) The employee shall disclose and the employer shali consider Canada Pension
benefits or other publicly funded third party payments received by an employee
where such payment relates to employment and disability and is intended as a
partial earnings loss replacement. Any such amounts shall be deducted from the
payment to be paid by the employer under (a). Under no circumstances should
injury on duty leave with pay result in an employee’s post injury earnings loss
replacement exceed the employee’s pre-disability salary.

(c) While on injury on duty leave, an employee shall continue to accrue and accumulate
service credits for up to twenty-four (24) months of their leave, and they service
shall be deemed to be continuous during the twenty-four (24) month period.
However, service accumulated during injury on duty leave shall not be used for the
purposes of calculating vacation leave credits.

Record of Injury

The Employer shall maintain a record of its employees injured on duty.

Recurring Disability

In cases of a recurrence of a compensable injury suffered by an employee or ex-
employee, the provision and policies of the Workers’ Compensation Act will apply.

Alternate Medical Practitioner

For the purpose of Articles 34.03 and 34.04, the Employer may require the employee be
examined by a medical practitioner of the Employer’s choice.

ARTICLE 35 - PART-TIME EMPLOYEES

Part-Time Employees

(a) Part-time employees employed on a regular basis in position titles in the bargaining
unit who work not less than 40% of the full-time hours will be covered by the
collective agreement and entitled to benefits pro-rated on the basis of hours worked,
except as otherwise agreed to by the parties.

(b) For the purposes of earning entitiement to a benefit (e.g. vacation increment, merit
increments, length of probation, pregnancy leave, etc.), calendar time of employment
will be applicable.

(¢) Unpaid leave, such as pregnancy leave, will not be pro-rated as to the length of time
granted.

t
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{d) The terms and conditions respecting coverage under the medical and dental plans
are to be mutually determined by the parties.

Service

For the purpose of accumulating service for part-time employment, part-time employees
will not be subject to the negating provisions of Article 1.02(b)(i) and (ii). Except as
otherwise provided in the Agreement, part-time employees will accumulate service and
be credited with service on a pro rata basis in accordance with time worked, including
designated paid holidays or days off in lieu thereof, vacation, sick leave, injury on duty
leave, paid leaves of absence.

Qvertime

(a) Part-time employees will be entitled to overtime compensation in accordance with
the collective agreement when they work in excess of the normal full-time weekly
hours, except where the applicable hours of work are on a bi-weekly basis in which
case overtime will be paid when the part-time employee works in excess of the
normal full-time bi-weekly hours,

(b) Part-time employees who are scheduled for a shift of seven (7) or more hours will be
entitled to overtime compensation for time worked beyond the scheduled hours.

(¢) Part-time employees who are scheduled to work a shorter period than the full-time
shift will be entitied to overtime compensation after they have worked the equivalent
of a full shift,

(d) Where part-time employees are scheduled to work less than the normal days per
week of full-time employees in the work unit, straight time rates will be paid up to and
including the normal work days in the work week of the full-time employees and
overtime rates will be paid for days worked in excess thereof.

Group Insurance

(a) Part-time employees will be covered by a medical plan which is equivalent in
coverage to the health care plan covering full-time employees. The Employer will
pay 65% of the total premium cost for such health care coverage. Medical coverage
for part-time employees is effective as of April 1, 2008.

(b) Part-time employees will be covered by group life insurance with benefit entittement
prorated on the basis of hours worked. Fifty percent (50%) of the full-time hours in a
position with an annual (full-time) salary of $30,000 will have their insurance
coverage based on $15,000 per annum salary.

Superannuation

Part-time employees will be covered by the provisions of the Public Service
Superannuation Act on a prorated basis.
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Part-time employees who were in receipt of benefits under a contract of empioyment
prior to their appointment shall not lose any benefits or entitlements so earned or
provided upon their appointment to the Civil Service.

ARTICLE 36 - JOB SHARING

Existing Employees Only

Job sharing will only be permitted when requested by existing employees and those
employed in job sharing situations will continue to be members of the bargaining unit
and covered by the Agreement.

Operational Requirements

Job-sharing arrangements will only be authorized where operational requirements permit
and the provision of services is not adversely affected.

Qualifications

Both employees in a job-sharing arrangement must be permanent employees, one of
whom is the incumbent of the position to be shared. Both employees must share the
same positionftitie and be suitably qualified and capable of carrying out the full-time
duties and responsibilities of the position to be shared. Arrangements outside the same
position/title shall be considered on a case-by-case basis by a joint union/management
process.

|dentification of Job Share

An employee wishing to job share their position has the responsibility of finding an
eligible employee willing to enter into the job-sharing arrangement. The two employees
requesting approval to implement a job-sharing arrangement will submit the appropriate
application form to the immediate superior of the position to be job shared.

Period of Job Share

A position will be shared for a minimum of one (1) year and a maximum period of two (2)
years. Any extension beyond the two-year (2) maximum period must be mutually
acceptable to both employees, the Employer, and the Union. At the end of the job-
sharing period, the employees will resume the position they held prior to entering into the
job-sharing arrangement. Job sharing arrangements outside of the above time frame will
be considered on a case-by-case basis by a joint union/management process.

Work Schedule Requirements

Each of the two employees in a job-sharing arrangement will be required to fulfill one-
half of the full-time work schedule requirements averaged over a maximum of two (2)
complete bi-weekly pay periods, except where a request for a greater averaging period
has the prior approval of hoth the Employer and the Union.
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Service

Employees will be credited with one-half (12) month's service each calendar month of the
job-sharing arrangement and not be subject to the provisions of Article 1.02(b) of the
Agreement. An employee’s anniversary and/or service date for the purposes of earning
a merit increment, increment in vacation entitiement, etc. will remain unchanged as if the
employee were working on a full-time basis.

Regular Work Hours

For the purposes of the collective agreement, an employee’s regular work day or regular
work week will be the employee’s scheduled hours of work under the job-sharing
arrangement. A day on which an employee is not scheduled to work will be considered
as the employee’s rest day. Time worked by an employee outside their scheduled hours
of work will be compensated as overtime in accordance with Article 15 of the Agreement,
with the employee’s bi-weekly rate being determined on the basis as if the employee
were working the normal full-time hours.

Pro-ration of Benefits

The following benefits will be prorated in accordance with this Article:

(a) Holidays
Each employee will be entitled to one-half (%) the paid holidays provided for under

Article 18 of the Agreement.

(b) Generali lliness
One-half (12) of the entitiement provided for under Article 21.

{c) Short Term llness
One-half (’2) the entitiement provided for in Article 21, up to a maximum of the
equivalent of fifty (50) days at the appropriate percentage of the full-time salary
level.

{(d) Long Term Disability
During the job-sharing period, Employer and employee contributions to the LTD
Fund will continue to be based upon the employee’s normal pre-job share salary.
For the purposes of determining an employee’s benefits during the job-sharing
period, the amount of coverage will be based upon the normal salary the employee
is entitled to receive during the job-sharing period. Upon the expiry date of the job-
sharing period, as specified in the employee’s approved application, the amount of
coverage will be based upon the normal full-time salary the employee would be
entitled to receive in the position the employee held prior to entering the job-sharing
arrangement.

(e) Other Paid L eaves
One-half (12) the entitlement provided for in the Agreement.

(f) Group Life Assurance
Cost sharing of premiums and benefit entitlement will be based on one-half (V%) the

due
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employee's normal full-time salary.

(g) Monthly Allowances/Premiums
One-half (¥2) the entitlement provided for in the Agreement.

Pension

Pursuant to Article 31 of the Agreement, employees shall continue to be covered by the
provisions of the Public Service Superannuation Act. During the job-sharing period, an
employee’s pensionable service will be in accordance with service credits accumulated
pursuant to Article 36.07 and their pensionable earnings will be based upon the gross
salary received for the period of pensionable service earned.

Termination

In the event one of the participants leaves the job-shared position {e.g. through
termination of employment, appointment to another position or being placed on leave
under the LTD plan), the job-sharing arrangement will terminate and the remaining
participant will revert to full-time status in the position occupied prior to the job-sharing
arrangement, except where mutually acceptable alternative arrangements are approved
by both the Employer and the Union.

Notice

If either participant or the Employer wishes to terminate the job-sharing arrangement
prior to its expiry, a minimum of sixty (60) calendar days’ written notice shall be required.

Extension

If the two employees wish to extend their job-sharing arrangement beyond the initial
period covered by their application or the maximum two-year period provided for in
Article 36.05, they shall give a minimum of sixty (80) calendar days’ written notice of
such intent prior to the expiry of the original job-sharing arrangement.

Filling of Vacancy

An incumbent filling any position temporarily vacated as a result of job sharing will be
covered by the collective agreement.

Costs
The parties agree that except for the cost of benefits provided for under this Article

and/or the collective agreement, there shall be no added cost to the Employer directly
resulting from any job-sharing arrangement.

ARTICLE 37 — AMENDMENT

This Agreement may be amended by the mutual consent of both parties.

60| P :

T8¢



38.01

*39.01

39.02

ARTICLE 38 «- POSITION AND SALARY ADJUSTMENTS

Position and Salary Adjustments

(a) When a new or substantially altered position covered by this Agreement is
introduced, the rate of pay shall be subject to negotiations between the Employer
and the Union. The Employer may implement a new position and attach a salary to
it, providing that the Union is given ten (10) days' written notice in advance.

(b) If the parties are unable to agree on the rate of pay for the new or substantially
altered position, the Union may refer the matter to an Arbitrator, who shali
determine the new rate of pay.

(c) The new rate of pay shall be effective on the date agreed to by the parties or the
date set by the Arbitrator but, in any event, not earlier than the date of
implementation of the position.

ARTICLE 39 - TERM OF AGREEMENT

Duration and Renewal

This Agreement shall be in effect for a term beginning from April 1, 2024 to March 31,
2028 and shall be automatically renewed thereafter for successive periods of twelve (12)
months unless either party requests the negotiation of a new Agreement by giving
written notice to the other party in the last sixty (60) calendar days prior to the expiration
of this Agreement or any renewal thereof.

Effective Date of Agreement

Unless otherwise stipulated in this Agreement revisions to the Articles of this Agreement
shall be effective from date of signing.

*39.03 Retroactive Pay for Terminated Employees

Employees who have left their employment in the bargaining unit between April 1, 2024
and the date of signing shall be entitled to full retroactivity of any applicable wage
increase. Such payment shall be deposited into the former employee’s last known
payroll deposit account. Where the employee’s banking information is no longer valid
the employee shall be given written notice by registered mail sent by the Employer to the
employee’s last known address given to the Employer, that the employee has sixty (60)
calendar days in which to claim any retroactive payment.
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JOB TITLES & PAY BANDS

Pay Band Job Title
INS 1 Receptionist
INS 2 Program Claims Assistant
Accounting Clerk
INS 3 Help Desk Technician
Program Claims Coocrdinator
Senior Accounting Clerk
INS 4 Business Development Coordinator
Senior Program Claims Coordinator
Program Administrator
Salesforce Administrator
Digital Marketing Advisor
INS 5 Contracts Specialist
Analyst, Fund Administration
IT Support Specialist
INS 6 Financial Officer
INS 7 Export Development Executive
Business Development Advisor
ING 8 No Bargaining Unit roles occupy this pay band at the time of signing.




SCHEDULE A

INVEST NOVA SCOTIA RATES OF PAY (BI-WEEKLY RATES)
EFFECTIVE APRIL 1, 2024-MARCH 31, 2028

Lo wm v v T v
INS 1
April 1, 2024 $1,578.76| $1,641.68 |$1,705.95($1,770.31/$1,834.63] $1,908.27
April 1, 2025 $1,610.34| $1,674.51 [$1,740.07$1,805.72|$1,871.32| $1,946.43
April 1, 2026 $1,642.54| $1,708.00 |$1,774.87($1,841.83($1,908.75, $1,985.36
April 1, 2027 $1,675.39] $1,742.16 [$1.810.37/$1,878.67($1,946.92| $2,025.07
o ] o om | v | v | v
INS 2
April 1, 2024 $1,705.95] $1,770.31 [$1,834.63]$1,908.27|$1,990.98| $2,073.76
April 1, 2025 $1,740.07] $1,805.72 [$1,871.32[$1,946.43]$2,030.80| $2,115.23
April 1, 2026 $1,774.87| $1,841.83 |$1,908.75]$1,985.36|$2,071.42| $2,157.54
April 1, 2027 $1,810.37| $1.878.67 |$1,946.92|$2,025.07$2,112.85| $2,200.69
Ll [ om v v v
INS 3
April 1, 2024 $1,834.63| $1,908.27 |$1,990.98]$2,073.76[$2,156.51] $2,248.36
April 1, 2025 $1,871.32| $1,046.43 [$2,030.80($2,115.23($2,199.64| $2,293.33
April 1, 2026 $1,908.75 $1,985.36 |$2,071.42|$2,157.54|$2,243.63| $2,339.19
April 1, 2027 $1,046.92| $2,025.07 |$2,112.85]$2,200.69/$2,288.50 $2,385.98
L o ] wm ] wv v
INS 4
April 1, 2024 $2,248.36] $2,340.38 [$2,441.44]82,542.57($2,643.78] $2,744.92
April 1, 2025 $2,293.33| $2,387.19 1$2,490.27 |$2,593.42|$2,696.66| $2,799.82
April 1, 2026 $2,339.19| $2,434.93 |$2,540.07 |$2,645.29($2,750.59 $2,855.81
April 1, 2027 $2,385.98] $2,483.63 |$2,590.87|$2,698.20($2,805.61] $2,912.93
oo | om | owv | v | v
INS 5
April 1, 2024 $2,643.78| $2,744.92 |$2,855.16$2,965.49|$3,085.02| $3,213.79
April 1, 2025 $2,696.66| $2,799.82 [$2,912.26]$3,024.80/$3,146.72| $3,278.07
April 1, 2026 $2,750.59| $2,855.81 |$2,970.50|$3,085.30$3,209.66| $3,343.63
April 1, 2027 $2.805.61] $2,912.93 [$3,029.91]83,147.01($3,273.85| $3,410.50
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INS 6
April 1, 2024 $2,744.92| $2,855.16 |$2,965.49($3,085.02($3,213.79] $3,342.44
April 1, 2025 $2,799.82| $2,912.26 |$3,024.80($3,146.72($3,278.07| $3,409.29
April 1, 2026 $2,855.81] $2,970.50 [$3,085.30($3,209.66/$3,343.63| $3,477.48
April 1, 2027 $2,912.93| $3,029.91 |$3,147.01/$3,273.85/$3,410.50| $3,547.03
L wm v v ] w
INS 7
April 1, 2024 $3,213.79] $3,342.44 | $3,480.36|$3,627.41|$3,774.55| $3,850.04
April 1, 2025 $3,278.07] $3,409.29 |$3,549.97 | $3,699.96|$3,850.04| $3,927.04
April 1, 2026 $3,343.63] $3,477.48 [$3,620.96|$3,773.95/$3,927.04| $4,005.58
April 1, 2027 $3,410.50] $3,547.03 |$3,693.38|$3,849.43/$4,005.58 $4,085.69
o | owm v ] v
INS 8
April 1, 2024 $3,342.44] $3,480.36 [$3,627.41]$3,774.55/$3,930.84
April 1, 2025 $3,409.29 $3,549.97 [$3,699.96$3,850.04|$4,009.46
April 1, 2026 $3,477.48| $3,620.96 |$3,773.95/$3,927.04|$4,089.65
April 1, 2027 $3,547.03| $3,693.38 |$3,849.43]$4,005.58/$4,171.44
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Signed on behalf of the Union:

Dated:  August 25, 2026

I EDT

Sandra Mullen

President

Nova Scotia Government & General
Employees Union

M

Signed on behalf of the Employer:

Dated: August 25, 2026

Chris Morrissey
Chns Mornssey (Aug 25 2026 11 5856

Grace McCreight

Lead Negotiator

Nova Scotia Government & General
Employees Union

Chris Morrissey
Chief Executive Officer
invest Nova Scotia

Sandra Simons

T
- RO
o 2

David Hachey

NSGEU Bargaining Committee

Grace McCreight
Lead Negotiator

Sandra Simons
David Hachey
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Beth Girard
Senior Vice President
Invest Nova Scotia

Employer Bargaining Committee

Beth Girard
invest Nova Scotia

Kyle Schmeisser
Invest Nova Scotia

Josh Ewener
Nova Scotia Public Service Commission

Darrell Foley
Nova Scotia Public Service Commission



*Memorandum of Agreement #1
Regarding Travel by Export Development Executives

The Parties agree to the following which will govern travel for employees in the Export
Development Executive (“EDE”) role:

1. EDEs Shall have the option to travel the day before for any travel that, when actual
hours worked for the day combined with the hours required for the purpose of the
travel, are greater than 7 hours.

2. Where combined travel time is in excess of 12 hours, an in-transit layover may be
pre-approved by the approving authority. The Employer will be reasonable with its
exercise of authority regarding this clause.

3. Compensation for Time in Excess of Regular Hours of Work
a. Saturday, Sunday, Holiday

invest Nova Scotia will provide the equivalent to the Employee’s hours worked as time off in lieu
when the employee is required to be in transit or be in the geographical market on a Saturday,
Sunday, or holiday (not to exceed 10 hours per day). On any day where the EDE is in the
geographic market but not required to be in transit on that day, the maximum hours provided as
time off in lieu will be 7 hours.

b. Regular Workday

Invest Nova Scotia will also provide the equivalent to the Employee’s hours worked as time off
in lieu when the employee is required to work hours above and beyond the normal 7 hour work-
day while traveling or in the geographic market on a regular working Monday-Friday (not to
exceed 7 hours time off in lieu above the normal 7 hour work-day).

The applicable time off in lieu hours may be entered into the Province of Nova Scotia Self
Service System (ESS) as banked. If the banked hours are not used within the time allotted per
section 15.13, compensation at the straight time rate of the respective Export Development
Executive will be paid.
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Signed on behalf of the Union:

Dated: __ August 25, 2026

36 EDT)

Sandra Mullen

President

Nova Scotia Government & General
Employees Union

Signed on behalf of the Employer:

Dated: _ August 25, 2026

Chris Merrissey
Chris Momissey (Aug 25 2026 11 5857 £

Grace McCreight

Lead Negotiator

Nova Scotia Government & General
Employees Union

Chris Morrissey
Chief Executive Officer
Invest Nova Scotia

R fin)

Sandra Simons

-y

e

David Hachey
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Beth Girard
Senior Vice President
Invest Nova Scotia



Letter of Understanding #1
Regarding Health and Wellness Allowance Guidelines

Between
Invest Nova Scotia
(The Employer)
And
NSGEU Local 44
(The Union)

Effective on the date of signing of the Collective Agreement, the Employer Health and Wellness
Allowance will be increased to $175.00 / fiscal year. For clarity, this will not form part of the
Collective Agreement but will remain an employer policy.

Additionally, the parties, along with non-bargaining unit representation, agree to convene within
ninety {(90) days of the signing of the agreement for the purpose of facilitating discussions
regarding mutual considerations in shaping any future revisions to the Wellness Allowance
Guidelines. This understanding is not intended to be a predetermination of any changes to the
Guidelines, but rather a discussion to be aware of what might be important from each other's
perspective. For clarity, any meeting or discussion resultant from this letter will not be subject to

any grievance.,
Signed on behalf of the Union:

Dated: ___August 25, 2026

Signed on behalf of the Employer:

Dated: _ August 25, 2026

Chiis Morrissey
hns Marrissay (Aug 25, 2026 11 58'57 ADT

Sandra Mullen

President

Nova Scotia Government & General
Employees Union

Chris Morrissey
Chief Executive Officer
Invest Nova Scotia

Grace McCreight

Lead Negotiator

Nova Scotia Government & General
Employees Union

Beth Girard
Senior Vice President
invest Nova Scotia

Sandra Simons

>
s

David Hachey
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